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Certification Training Overview

Intended Audience

This training is intended for individuals who will serve as school bus drivers in the state
of Texas.

Materials and Course Organization

These driver certification course materials include the following items:

Instructor guide:

o0 The instructor guide (this document) contains materials that facilitate teaching the
course as well as materials for reproduction and handout to participants.

o0 The instructor guide contains background information, slides with speaker notes,
discussion questions, review question keys, activity handouts and activity keys,
and a resource section. A copy of the corresponding chapter of the participant
handbook is placed at the end of each chapter of instructor materials.

Slide presentation:

0 The slide presentation correlates to material presented in the participant
handbook.

0 The instructor guide includes a printout of the slide presentation with speaker
notes as well as a Microsoft® PowerPoint® file on compact disc.

Participant handbook: The participant handbook contains content for the bus driver
certification course. See Figure 1 for an abbreviated table of contents for the
participant handbook.

Videos on DVD: The instructor guide indicates where videos can be appropriately
shown during course sessions. The time of the video is included in the time for the
session. Each session has a short introductory video of approximately 3 minutes in
addition to any relevant content videos within chapters.

The course material is divided into four sessions. Each session includes three or four
chapters, depending on the complexity of material and time required to cover it. The first
three sessions span 5 hours each. Session 4 includes three chapters and allows 1 hour for
the Master Review for Certification. Instructors may teach the sessions in any order that
seems effective, as long as participant time in the course totals 20 hours. Each chapter in
this instructor guide provides an estimate of time required to teach that chapter, but
estimated times will vary depending on a number of factors including instructor
presentation style and number of activities chosen.

In most situations, participants will require hands-on driving practice of some of the
concepts covered in this course. Activities are provided in the instructor guide to provide
opportunity for participant practice, individual learning, and group interaction. Instructors
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may wish to conduct these activities on separate days as part of the corresponding
sessions, or they may wish to conduct all driving activities on a single night (usually for
practical purposes of obtaining buses, etc.).

Texas School Bus Driver Certification Course:

Table of Contents
Session 1—Preparing to Drive..........ccccceieiviiiiiiiiiinnnnnnnnnes 1
Chapter 1—Introduction and Overview ... s 13
Chapter 2—Licensing and Certification.......ccccciiiiiiiiiiiii s, 17
Chapter 3—Know the Bus: Equipment and Maintenance.........cooeviiiiiininnnnns 27
Chapter 4—Performing Vehicle Inspections ........ccccviiiiiiiiiin, 43
Session 2—Dealing with Students ............cccccccciiiiinnniinnes 63

Chapter 5—Loading and Unloading........ccceiuiiiiiiiiiniiiiiininiseseisssessascneesnsn .60

Chapter 6—Student Management.........cccciiiiiiiiiiviiciiiiiiccr e s sensaeee. 91

Chapter 7—Controlling Stress and Attitude.........ccceiiiiiiiieiiiiieiccr i 105
Session 3—Driving Safely ........ccccceiiiiiiiiiiiiciiniciiiiiinn 111
Chapter 8—Avoiding Collisions: Don’t Let It Be YOU......cccocvviiiiiiiniiincinnnnnns 113
Chapter 9—Overcoming Road Hazards: Techniques for Handling
VW ERIGIEE  svaunsuansssnssnrsnsonsanssserss snanenmibn svsess drse e abniavhsesnesssaiantsos sEumassssssnsnsas 123
Chapter 10—Navigating Railroad Crossings......c..ccoceiiiiiniiiiiiiicnnnnninnns 153
Chapter 11—Drlwng under the Influence: The Effects of Alcohol and
Other Drugs... ORI I~
Session 4—Handling Special Circumstances.................. 175
Chapter 12—EMergencCies ....ccoiviieiiiiieiiiiiiiiiecei s st ssssassnssss s ssssassnanans 177
Chapter 13—Transporting Special Needs Children, Infants, and
L a0 [ | P P 191
Chapler 14— FIrst Al ...cucesvsessssossusnnnnisscsssnnnsesusinussssnssnsesssansnnmssnsessnsssonnsss 213
Texas School Bus Driver Certification Course: Participant Handbook Page 1

Figure 1. Abbreviated Table of Contents from Participant Handbook.
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Class Times and Flexibility

This course is designed to use a flexible structure so that instructors can tailor the
presentation of material to their specific situations. The entire course should take
20 hours. Each session takes approximately 5 hours including designated video time and
allowing for breaks. If instructors choose to conduct related participant activities during
the corresponding sessions, additional time may be required for that unit. Instructors may
wish to schedule driving activities during a separate meeting time.

The lesson material is designed to be flexible so that instructors can plan customized
training to match registered participants and available resources. While all the content
must be taught, the way that instructors present the material is up to them.

Equipment and Materials Needed

Content information is contained in this instructor guide. The resources section of this
guide provides contact information for organizations that might provide supplemental
information if instructors want to pursue additional background information.

Instructors need to determine equipment needs and availability prior to each class. In
most cases, necessary equipment will include a means of projecting the slide presentation
and playing the relevant videos. For hands-on activities, other equipment will be needed.
Each activity lists the equipment needed for that activity.

Assessment

Chapter reviews:

Each chapter contains review questions. Instructors may conduct chapter review
questions as appropriate to the individual class. For example, some instructors may
choose to have the participants complete the questions individually and turn them in
to the instructor for evaluation. Other instructors may choose to have participants
work in groups to complete the questions and check each other’s work.

Chapter review questions are designed to be “open book” reviews, and page numbers
are included in each question to assist participants in finding the relevant information.

Master certification review:

A paper-and-pencil course review should be given at the end of the completed course.
Some objectives will be assessed through the activities presented in this class (e.g.,
parallel parking and backing skills). Therefore, it is important that instructors
complete the required activities during course sessions to prepare participants for the
master review.
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Sections of Instructor Guide

This instructor guide contains materials for an instructor’s use and background
information as well as for handout to participants. Sections are cross-referenced to
relevant content where applicable. The sections of this guide are:

introduction to the course (this chapter);

chapter sections including slide presentation pages with speaker notes, discussion
questions (with possible answers for guided discussion), keys to chapter review
questions, activity handouts, keys to activities, and a copy of the corresponding
chapter of the participant handbook;

master certification questions for distribution to participants at the end of the course;
instructor resources; and

computer disc with the slide presentation in a PowerPoint® file as well as videos to be
shown throughout the course.

Teaching Tips

Using Multiple Approaches

Students learn more if your presentation allows them to use more than one sense and
more than one learning style, rather than if learning styles are limited. These materials
have been designed to be multisensory and include:

text (primarily visual but not spatial),

drawings (primarily visual and spatial),

videos (primarily visual and audio),

discussion (primarily audio — the instructor can reinforce visually by writing the main
discussion points for students to view),

role play (experiential, visual, and audio), and

hands-on activities (experiential, visual, and audio).

Leading a Discussion with Adult Learners

One of the major goals of instructional materials for this course is to be interactive, using
hands-on activities and class discussion. Leading a discussion with adults is an art. Much
of the following information comes from instruction designer Phil Jones, who has
expertise in adult education, although it is modified to provide expanded context.

Learner Participation

Learner participation is one of the most important keys to success in adult education.
Adult brains are in a mature stage and tend to absorb information well when they remain
actively involved throughout the learning process.
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Because of this learning style, the art of teaching adults is in large measure the art of
keeping the learners actively involved, rather than passively listening. Discussions
involving adult learners generally have one of three purposes: to generate interest, to
review and clarify facts, or to change attitudes.

Generate Interest

Discussion and student involvement designed to generate interest can involve intriguing
questions, hands-on activities, novel ideas, or other approaches. An instructor often
needs to use approaches to generate interest at the beginning of a new topic or when
audience energy slumps.

One of the hallmarks of adult learners is that they bring a wealth of information and
experience with them to the class. In a group of adult learners, instructors can often find
someone who knows the answer to the questions under discussion. Allowing students to
answer each other’s questions generates interest by giving recognition to that knowledge
and keeping learners alert. It shows them respect and builds their confidence.

The instructor, however, should ensure that student answers provide accurate
information. An instructor’s art is to review, clarify, and correct answers provided by
students without making students feel discouraged or disinterested. Skill and tact are
required when an adult learner answers incorrectly. The art is to correct incorrect answers
without embarrassing the person who provided them, and therefore continue to generate
the interest of all students. Do not let an incorrect answer stand unchallenged, but avoid
discouraging the learner answering future questions.

If any of the learners get embarrassed, ridiculed, or otherwise “punished” for giving an
incorrect answer, the whole group will tend to shy away from participating in the
discussion. It helps a great deal to simply thank the learners for any answer they give and
acknowledge that their participation has helped move the class forward.

Review and Clarify Facts

If the discussion is factual in nature, there may be a definite, clear-cut correct or incorrect
answer. Instructors can simply provide the answers through lecture or in response to
questions the learners ask. However, that approach may miss an opportunity for greater
participation — and therefore greater learning — on the part of students.

Usually answers given by the adult learners will be at least partially correct. In this course
on school bus safety, the odds of a correct answer are greatly increased if the instructor
guides students to the page where the student handbook provides the answers. The
instructor might provide the page number prior to initiating discussion or in response to a
student question.

There are several ways to get the correct information out of the group, or give it yourself,
without embarrassing the one who guessed wrong. One way is to acknowledge the extent
to which the answer is correct, or to say, “l can understand why you might think that,
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but....” Another is to simply ask the group, “What do you think?” or to suggest that the
group take another look at the page where the answer lies, or to simply keep asking
related questions until somebody comes up with it. If you use the “What do you think?”
tactic of tossing the question back to the group, use it with correct answers as well as
incorrect. That way it does not automatically become a signal of an incorrect answer.

Whether answers are right or wrong, the main thing is to reward student participation.
Simple thanks or another word of appreciation is amazingly effective in this regard.

If all else fails, you can supply the answer yourself. That is preferable to letting false
information stand as correct, and you have given the group a chance to come up with it
themselves. You have kept them thinking and involved and given them a chance to
participate.

Shape Attitudes

If the discussion concerns matters that do not have a clear-cut right or wrong answer, then
the purpose of the discussion is often to affect the learners’ attitudes. To produce real
attitude change, students must be free to discuss topics freely and reach their own
conclusions — because they will anyway, regardless of what you say.

Some adult learners dislike anything that reminds them of elementary or high school,
particularly if they did not do well in the standard school setting. The more instructors
play the expert in class, the more the instructor is put in the role of school teacher. That
approach risks invoking unpleasant memories and the side effects that come with them.
In addition, if you try to dictate attitudes to adults, you may get an appearance of
conformity with no change in underlying attitudes.

On the other hand, part of the magic of adult education is that if you leave the group to
discuss it among themselves, the normal dynamics of the group and the maturity of the
individuals will nearly always result in the group reaching a healthy consensus and at
least moving toward an appropriate attitude.

An instructor’s role in attitudinal discussions is primarily to ask good questions and keep
the discussions focused on the topic. In those rare cases where the group is moving
toward an unhealthy or undesirable consensus, instructors can insert more challenging or
pointed questions that encourage students to think through their positions before coming
to an unwise conclusion. In attitudinal discussions, instructors can toss in facts, but it is
best to keep instructor opinions out of it. If the group specifically asks for an instructor
opinion, give it — but leave the conclusion up to them.
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Session 1—
Preparing to Drive

Chapters in This Session

Chapter 1—Introduction and Overview

Chapter 2—Licensing and Certification

Chapter 3—Know the Bus: Equipment and Maintenance

Chapter 4—Performing Vehicle Inspections
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Chapter 1:
Introduction and Overview

Chapter Essentials

Estimated time required to teach chapter:

45 minutes including video (activity choice will affect overall teaching time)
Activity:

Optional: District Contact List
Video:

Session 1 introductory video (approx. 3 minutes)

Slides with Speaker Notes

Participant Handbook page 13

Chapter 1 Related Discussion Questions:
Introduction and What brought you to this certification
Overview course?

Possible answers:

*(General discussion)

Already hired and district sent me
Looking for a job as a bus driver
*Others

nnnnnnnnnnnnnnnnnnnnnnnnnn

What do you hope to achieve with
successful completion of this course?

Possible answers:

*Texas state school bus driver certification
*More knowledge to do job more safely
«Job as a school bus driver

*Others

Related video:
Session 1 Introduction (approx. 3 minutes)
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Participant Handbook pages 13-14

Mission of a School Bus Driver
* Safe
* Efficient Related Discussion Question:
« Caring
What is the overall mission of a school bus
driver?
— «To provide safe, efficient, and caring
transportation to the school children of
Texas.
Slide | * 0 Participant Handbook page 14
13 o BN, TR
Your Role as a School Bus Driver
« Drive safely.
* Maintain the vehicle. . R R
+ Treat students courteously. Related Discussion Question:
+ Handle routine and emergency situations
correctly and legally.
" Fiave & good atitude, What are some responsibilities of a school
+ Interact with the district appropriately. bUS driverr)

Possible answers:

*Get students or other passengers to their
destinations safely.

*Show up for work when assigned and in
good shape to drive.

*Maintain and drive your vehicle in a safe
manner.

*Treat students and other passengers in a
courteous and competent manner.

*Know how to handle routine and
emergency events correctly and legally.
*Display dependable work habits.
*Maintain a good attitude and handle stress
responsibly.

Serve as an effective representative of your
employing school district.

eInteract with your employing school
district as appropriate.

*Others
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1.4
Slide Participant Handbook page 14
1.5
Slide Participant Handbook page 15
1.6

Related Activity:

District Contact List
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Participant Handbook page 15

Caring

« Realizing that each passenger has
individual needs and concerns
enables drivers to extend their

gl patience during stressful situations.

- ” * A caring driver is an excellent

= ambassador to students, parents,

. and community members.

4 :i.l
ALL o
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Discussion Questions
Overview

What brought you to this certification course?

(General discussion)
Already hired and district sent me
Looking for a job as a bus driver
Others

What do you hope to achieve with successful completion of this course?

Possible answers:
Texas state school bus driver certification
More knowledge to do job more safely
Job as a school bus driver
Others

Mission and Role of a School Bus Driver

What is the overall mission of a school bus driver?
To provide safe, efficient, and caring transportation to the school children of Texas

What are some responsibilities of a school bus driver?

Possible answers:
Get students or other passengers to their destinations safely.
Show up for work when assigned and in good shape to drive.
Maintain and drive your vehicle in a safe manner.
Treat students and other passengers in a courteous and competent manner.
Know how to handle routine and emergency events correctly and legally.
Display dependable work habits.
Maintain a good attitude and handle stress responsibly.
Serve as an effective representative of your employing school district.
Interact with your employing school district as appropriate.
Others
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Review Question Key

1.1 Your role as a school bus driver is to (page 14):
a. Maintain and drive your vehicle in a safe manner
b. Treat students and other passengers in a courteous and competent manner
c. Maintain a good attitude and handle stress responsibly
d. All of the above

ANSWER: d

1.2 Your attitude can set the stage for how things go on the school bus and throughout a
student’s day (page 15).
(circle one) TRUE FALSE

ANSWER: True
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Activity: District Contact List
Condition: Optional

Chapter reference: Chapter 1—Efficiency

For questions about:

First Contact

Second Contact

District policies on
student management

Pre-trip and post-trip
vehicle inspection
procedures

Mechanical problems

District loading and
unloading procedures

Routing and bus stop
concerns

District first aid
procedures and policies

Considerations for severe
weather

Information about
students with
special needs

Emergencies

Security concerns
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Activity Key: District Contact List

Condition: Optional
Chapter reference: Chapter 1—Efficiency
No additional instructor information needed; student completes form with employing district
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Chapter 1—Introduction and Overview

Overview

Introduction

This chapter provides a basic overview of the Texas School Bus
Driver Certification Course. You will learn that the mission of the
school bus driver is to provide safe, efficient, and caring
transportation for Texas school children as well as the role each
individual driver plays in achieving that mission.

Chapter Objectives

At the end of this chapter, you will be able to:

e give the overall mission of a school bus driver,
e explain your role as a school bus driver, and
e identify subjects that will be covered in this certification course.

At the end of this course, you will receive a card certifying that you
completed this school bus safety education course. The certification
is valid for three years.

Topics Covered in This Chapter

This chapter covers the following topics:

e how this certification course operates,
e mission and role of a school bus driver, and
e subject's covered by this certification course.

Mission and Role of a School Bus Driver

Overall Mission of a School Bus Driver

The overall mission of a school bus driver is to provide safe,
efficient, and caring transportation for Texas school children and
other passengers transported on school buses:

e Safe. All school bus drivers must drive safely and follow safety
practices to minimize collisions and injury.

Texas School Bus Driver Certification Course: Participant Handbook
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Take Pride in
Your Work!

Statistics show
that school
buses are the
safest form of
highway
transportation
in the nation.

Efficient. Drivers can save money by driving their buses in a
manner that maximizes the use of resources, minimizes repairs,
and extends the life of their vehicles.

Caring. You are transporting precious cargo. You must be able
to interact with children and other passengers in a positive
manner, as well as work well with parents and school personnel.

Your Role as a School Bus Driver

As a school bus driver, you contribute to the overall mission to
provide safe, efficient, and caring transportation for the school
children of Texas. Your day-to-day role is to:

maintain and drive your vehicle in a safe manner,

treat students and other passengers in a courteous and competent
manner,

know how to handle routine and emergency situations correctly
and legally,

display dependable work habits,

maintain a good attitude and handle stress responsibly, and
interact with your employing school district as appropriate.

Safety

Mechanical. To be safe, all parts of your bus must be in good
working order. Other chapters in this course will cover ways to
verify the mechanical condition of your vehicle, including pre-
trip and post-trip inspections.

Behavioral. The behavior and attitudes of both drivers and
passengers affect safety. As a bus driver, your attitude can
positively or negatively affect your driving ability and the
behavior of your passengers. To achieve safe travel, it is
important that a driver manage student behavior effectively.
Managing student behavior is a topic covered later in this course.

Travel. Following laws and regulations is vital to safe
transportation. Beyond laws and regulations, however, are
courteous driving and defensive driving. Legal, courteous, and
defensive driving all contribute to the safety of school bus
transportation.

Many other factors. Other factors contribute to safe driving. For
example, knowing your route helps you concentrate on your
driving so you can be a safer driver. Knowing the features of
your bus contributes to safety. Being well rested, mentally alert,
and free of alcohol and drugs makes you physically fit to safely

Page 14
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operate the bus. Take time before your trip, during your trip, and
after your trip to ensure safe travel for you, your passengers, and
other travelers on the road.

Efficiency

Efficiency is generally understood as a balance of effectiveness and
resource use. Many of the same factors that contribute to safety also
contribute to efficiency. For example, a well-maintained, working
vehicle is efficient because it makes a trip with the least wear and
tear on its parts. Knowing your route and using all the features of
your bus effectively produce an efficient trip because you can make
the trip with as little stress and distraction as possible.

One action you can take to make your trip efficient is to maintain a
list of contact information for questions that arise regarding your
job.

Caring

Caring is also a part of a bus driver’s role. Realizing that each
passenger has individual needs and concerns enables drivers to
extend their patience during stressful situations. Bus drivers often
serve as school district representatives to the community, and a
caring driver is an excellent ambassador to students, parents, and
community members.

Legal Basis

School bus drivers must adhere to any laws that apply. Please see
Appendix A for legal basis.

Subjects Covered by This Certification Course

This certification course covers the main subjects that school bus
drivers need to know about preparing to drive, dealing with students,
driving safely, and handling special circumstances when necessary.
It also explains the driver record evaluation system for remaining
qualified to drive a school bus and other applicable laws drivers are
required to follow.

For more information on topics this course will cover, read through
the table of contents in this handbook. Check with your district to see
if you are required to take additional training.

Your Attitude Is
Important!

Your attitude
can set the
stage for how
things go on the
school bus and
throughout a
student’s day. It
affects every
part of your role
as driver—
safety,
efficiency, and
caring.

Texas School Bus Driver Certification Course: Participant Handbook
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Review Questions

To help you remember the information in this chapter, please answer these questions.

1.1  Your role as a school bus driver is to (page 14):
a. Maintain and drive your vehicle in a safe manner
b. Treat students and other passengers in a courteous and competent manner
¢. Maintain a good attitude and handle stress responsibly
d. All of the above

1.2 Your attitude can set the stage for how things go on the school bus and throughout a
student’s day (page 15).
(circleone)  TRUE FALSE
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Chapter 2:
Licensing and Certification

Chapter Essentials

Estimated time required to teach chapter:
45 minutes

Activities: none

Videos: none

Slides with Speaker Notes

Slide E Participant Handbook page 17
™ Chapter 2
il Licensing and
i Certification
e :
Slide In Participant Handbook page 17
" Certification
%' « Certification is valid for 3 years.

a « At the end of that 3 years you must
complete an 8-hour recertification
=T course.
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Slide
2.3

Slide
2.4

Slide
2.5

Participant Handbook page 18

Related Discussion Question:

For those of you who have a commercial
driver license, what are some differences
you found between obtaining a general
license and a CDL?

Possible answers:

*(General discussion)

*You need one to drive a school bus.

*A CDL requires more and different tests
than a general license.

Participant Handbook page 18

Participant Handbook page 18

Page 1G-22
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Notification of Convictions

If you hold a CDL and you are convicted of a
motor vehicle violation (other than a
parking violation):

« In Texas, you must notify your employer in
writing within 7 days of the conviction.

« In a state other than Texas, you must notify
DPS and your employer in writing within 7
days of the conviction.

o O
Slide '
26 %

A=
Slide
2.7

al=

e AN

LS

Who Can Drive a School Bus?

« Atleast 18 years old
* Hold a CDL, Class B or higher with P & S

endorsements

« Pass an annual mental and physical exam
« Acceptable driving record
« Certified in school bus safety education

« Free of felony or misdemeanor convictions
for a crime involving moral turpitude

‘Crapter 2 Licensing and Cerificaton

Participant Handbook page 18

Participant Handbook page 19

Related Discussion Question:

Have any of your districts told you
qualifications you need to drive a school
bus?

Possible answers:

*Be at least 18 years old.

*Hold a commercial driver license
(CDL).

*Pass an annual mental and physical
exam.

*Maintain an acceptable driving record.
*Take this course.

*Not have felony or misdemeanor
convictions.

*Others

Texas School Bus Driver Certification Course — Instructor Guide
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2.8

Slide Participant Handbook page 20
2.9

Slide Participant Handbook page 19
2.10
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Participant Handbook page 20

Penalty Points

Every year, penalty points are

. assessed based on your driving H H H .
. record violations committed in any Related Discussion QUGStIOﬂ.

'i_:_' vehicle you drive.
Have any of you heard of the penalty
= point system for school bus drivers?

What have you heard?

Possible answers:

*(General discussion)

*Every school district must review an
applicant’s driver license record before
hiring.

School districts must evaluate the
records of school bus drivers every year.
*The evaluation applies to violations
committed in any vehicle you drive,
including your family car.

*Penalty points are assessed and totaled
for traffic convictions and crashes on
your record.

*If you have too many penalty points, you
can be disqualified from driving a school
bus.

Slide
2.12

Participant Handbook page 20

Ineligibility

Any person who accumulates 10 or
more penalty points becomes
ineligible to drive a school bus.
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2.13
Slide Participant Handbook page 23
2.14
Slide Participant Handbook page 23
2.15
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Discussion Questions
Commercial Driver Licenses

For those of you who have a commercial driver license, what are some differences you found
between obtaining a general license and a CDL?

Possible answers:
(General discussion)
You need one to drive a school bus.
A CDL requires more and different tests than a general license.

Who Can Drive a School Bus?

Have any of your districts told you qualifications you need to drive a school bus?

Possible answers:
Be at least 18 years old.
Hold a commercial driver license (CDL).
Pass an annual mental and physical exam.
Maintain an acceptable driving record.
Take this course.
Not have felony or misdemeanor convictions.
Others

Penalty Point System

Have any of you heard of the penalty point system for school bus drivers? What have you heard?

Possible answers:
(General discussion)
Every school district must review an applicant’s driver license record before
hiring.
School districts must evaluate the records of school bus drivers every year.
The evaluation applies to violations committed in any vehicle you drive, including
your family car.
Penalty points are assessed and totaled for traffic convictions and crashes on
your record.
If you have too many penalty points, you can be disqualified from driving a school
bus.
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Review Question Key

2.1 To be hired as a school bus driver and begin to drive a school bus, you must be at least
16 years old (page 19)?
(circleone) TRUE FALSE

ANSWER: False
A driver must be at least 18 years old to obtain a CDL.

2.2 Disqualification means that (page 18)?
a. You no longer want to drive a CMV.
b. A legal entity has withdrawn the privilege to drive a CMV.
c. You misplaced your driver license.
d. All of the above

ANSWER: b

2.3 Reckless driving is not considered a serious traffic violation (page 18)?
(circleone) TRUE FALSE

ANSWER: False

2.4 If you are disqualified or placed out of service for any reason, you do not have to notify
your employer (page 23)?
(circleone) TRUE FALSE

ANSWER: False
If you are disqualified or placed out of service for any period of time, you must notify
your employer within one business day.

2.5 Mandatory disqualification takes effect if, within the 10-year period preceding the date
of the check of the person’s driving record, if there is a conviction for the following
offenses (page 22)?

a. Driving while intoxicated

b. Driving while intoxicated with child passenger
c. Intoxication assault or manslaughter

d. All of the above

ANSWER: d
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2.6 How often does the driver license record of each school bus driver need to be evaluated
using the penalty point system (page 22)?
a. At least every 3 years
b. At least annually
c. Never
d. None of the above

ANSWER: b

2.7 If a school bus driver is ineligible to drive a school bus due to 10 or more accumulated
points on their record, when will the driver become eligible to drive again (page 21)?
a. As soon as school district officials agree to allow the driver to drive.
b. Whenever the driver feels ready to drive.
c. After sufficient time has passed so that the penalty points are no longer assessed for
some violations or crashes.
e. None of the above.

ANSWER: c

2.8 It is unlawful for anyone to interfere by any means with the lawful transportation of
students to or from school-sponsored activities on a school-owned or county-owned
vehicle (page 23).

(circleone) TRUE FALSE

ANSWER: True

2.9 At all school-related or school-sanctioned activities, on or off school property (page
23):
a. The possession and use of alcoholic beverages are prohibited.
b. Students are not allowed to possess tobacco products.
c. No one is allowed to use tobacco products.
d. All of the above.

ANSWER: d
Students are not allowed to possess tobacco products on a school bus. A driver may
carry tobacco products but not use them.
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2.10

211

A driver transporting students to a sporting even can use tobacco products if they are

not on campus (page 23).
(circleone) TRUE FALSE

ANSWER: False
No one is allowed to use tobacco products on a school bus at any time.

A driver may use tobacco products on the bus when students are not present (page 23).
(circleone) TRUE FALSE

ANSWER: False
No one is allowed to use tobacco products on or off campus at any time.
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Chapter 2—Licensing and Certification

Overview

Introduction

This chapter covers the requirements you will need to meet to be
considered for a job as a school bus driver, begin driving a school
bus, and continue in your job as a school bus driver. School bus
drivers are responsible for precious cargo—children, students, and
other passengers—and must maintain a high level of skill,
knowledge, and professional behavior.

After completing all classes and activities in this course, you will
receive a card certifying that you completed a school bus safety
education course. That certification is valid for 3 years if you meet
all requirements for maintaining certification. To maintain
continuous certification as a school bus driver, you must complete an
8-hour recertification course every 3 years.

Chapter Objectives

At the end of this chapter, you will be able to:

¢ identify the requirements and qualifications for driving a school
bus in Texas,

e identify regulations regarding a commercial driver license,

e identify rules for maintaining eligibility to drive a school bus,

e describe the annual process for reviewing your driver license
record, and

e locate the legal basis for school bus driver licensing and
certification.

Topics Covered in This Chapter

This chapter covers the following topics:

commercial driver licenses,

who can drive a school bus,

continued employment as a school bus driver,

driver license review using the driver penalty point system,
disqualification and appeal, and

additional laws that affect bus drivers.

Texas School Bus Driver Certification Course: Participant Handbook
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Chapter 2—Licensing and Certification

It’s the Law!

Texas
Transportation
Code (TRC)
§522.061

See Appendix A

Commercial Driver Licenses

Definitions

There are three special definitions you need to know for this section.
They are “commercial motor vehicle,” “disqualification,” and
“serious traffic violation.”

e A commercial motor vehicle (CMV) is one that is designed to
carry 16 or more people, including the driver.

e Disqualification means that a legal entity has withdrawn the
privilege to drive a CMV. Disqualification includes suspending,
canceling, or revoking that privilege under state or federal law.

e A serious traffic violation involves a conviction arising from
driving a motor vehicle (other than a parking, vehicle weight, or
vehicle defect violation) for any of the following reasons:

0 excessive speeding (15 mph over the speed limit),
reckless driving (as defined by law),

violation arising in connection with a fatal collision,
improper or erratic traffic lane change, or

following a vehicle too closely.

OO0O0OOo

In 1989, the Texas Legislature established the Commercial Driver
License Law to comply with the federal Commercial Motor Vehicle
Safety Act of 1986 and to reduce traffic accidents involving
commercial motor vehicles. Both state and federal requirements
outline minimum standards for commercial drivers. Drivers who
wish to have a commercial driver license (CDL) must pass
knowledge and skills tests, including tests specific to the area of
commercial driving, such as school bus driving.

To find out the comprehensive requirements and tests for obtaining a
CDL, contact your state driver licensing authority, the Texas
Department of Public Safety (DPS), for additional information. Your
potential employer or hiring school district may also be able to
provide information about obtaining a CDL.

If you hold a CDL or Commercial Learners Permit and you are
convicted of a motor vehicle violation (other than a parking
violation):

e In Texas, you must notify your employer in writing within 7 days
of the conviction.

¢ In a state other than Texas, you must notify DPS and your
employer in writing within 7 days of the conviction.

Page 18
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Who Can Drive a School Bus?

Who Can Drive

School bus drivers are held to a higher standard of conduct than
average citizens, and there are specific laws that govern the conduct
of school bus drivers. For your own protection and the protection of
your passengers, you must know the laws and obey them.

To be hired as a school bus driver and begin to drive a school bus,
you must:

e be at least 18 years old;

e hold an appropriate class of driver license for the vehicle being
operated—in most cases, this will be a Class B CDL with
passenger (P) and school bus (S) endorsements;

e pass an annual mental and physical exam required by Texas
DPS;

e maintain an acceptable driving record in accordance with the
Texas school bus driving record evaluation (see Appendix B);

e Dbe certified in school bus safety education or be enrolled in a
school bus safety education class—Ilike this one; and

e be free of felony or misdemeanor convictions for a crime
involving moral turpitude (conduct that is considered contrary to
community standards of justice, honesty, or good morals).

When you apply for a job as a school bus driver, you are required to
inform the employer of the following information: any serious traffic
violations for which you may have been convicted in the 10 years
preceding application, a list of previous employers for which you
drove a commercial motor vehicle, and any disqualifications that
may result or have resulted. The employer is required to ask you for
this information. Each employer or district may have additional
employee requirements for school bus drivers.

Following your successful completion of this course, you will
receive a card certifying that you completed the course. The
certification is valid for 3 years, at which time you will need to
complete an 8-hour recertification course to become recertified and
continue driving a school bus.

It’s the Law!
TRC §522.064
TRC §522.063

See Appendix A

Texas School Bus Driver Certification Course: Participant Handbook
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It’s the Law!

1
1
1
1
TRC §521.022
1
1
See Appendix A !

1

Continuing as a School Bus Driver

Y ou must meet ongoing conditions to continue as a school bus driver
once you have qualified and been hired. These conditions include:

e pass an annual review of your driver license record using the
school bus driver penalty point system,;

e receive recertification every 3 years through an approved school
bus recertification course;

e possess an appropriate class of driver license for the vehicle
being operated—in most cases, this will be a Class B CDL with
P and S endorsements;

e pass an annual mental and physical exam; and

e remain free of felony or misdemeanor convictions for a crime
including moral turpitude.

In addition to these basic legal requirements, each employer or
district may have employee requirements for school bus drivers.

Penalty Point System

How It Works

Every school district must request a driver license record on new
school bus drivers before they are hired. In addition, your school
district will evaluate your driver license record at least once a year.
This evaluation applies to violations committed in any vehicle you
drive, including your family car.

Penalty points will be assessed for traffic convictions and crashes on
your record, and these points will be added up. This is important to
you because a total of 10 penalty points, and sometime less’,
disqualifies you from driving a school bus until you requalify.

* Note: Some school districts can disqualify a driver for fewer than
10 penalty points. Check with your local school district.

Assessing Points

The specific numbers of penalty points assessed for convictions on
your driver license record are shown in the tables found in
Appendix B.

Page 20
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Driving Record Evaluation

The Texas Transportation Code and the Texas Education Code (see
Appendix A) require a driver record evaluation using DPS standards
for all school bus drivers prior to employment and at least annually
after employment. In accordance with this statutory responsibility,
the following standards have been established by the Texas
Department of Public Safety as minimum requirements to be met by
each person seeking to be employed or to remain employed as a
school bus driver or to drive any motor vehicle for transportation of
students:

e An applicant for employment as a commercial motor vehicle
driver must disclose to the employer any violations of motor
vehicle laws or ordinances (other than violations involving only
parking) for which the applicant was convicted or forfeited bond
or collateral during the 3 years preceding the date of application
plus any serious traffic violations of which the applicant was
convicted during 10 years preceding the date of application. In Bty

addition, the applicant must disclose to the employer any It’s the Law!
suspension, revocation, or cancellation of driving privileges that
resulted from conviction. TRC §521.022

shall be reviewed prior to employment using the penalty point
system, with penalty points assessed for those entries that appear
in the applicable tables for traffic law violations and crash
involvements (see Appendix B). Any person who has See Appendix A
accumulated 10 or more penalty points shall be considered ~ ~  c--cocoamaaooo-
ineligible to transport pupils until such time as he or she

requalifies.

]
| 1
! 1
! 1
! 1
! 1
! 1
! 1
. . . . 1
e The driver license record of each school bus driver applicant : TRC §522.064 1
]
! 1
1
i TRC§522.063
1 1
1 1
1 1
1 1
1 1

e The driver license record of each school bus driver shall be
evaluated at least annually using the penalty point system, with
penalty points assessed for those entries that appear in the
applicable tables for traffic law violations and crash
involvements. Any person who has accumulated 10 or more
penalty points shall be considered ineligible to transport pupils
until such time as he or she requalifies. To requalify, sufficient
time must have elapsed such that penalty points are no longer
assessed for some violations or crashes, bringing the total penalty
points below 10.

In determining a person’s eligibility to drive a school bus, the
standards given in the penalty point tables shall apply in assessing
penalty points for convictions of traffic law violations and crash
involvement appearing on his or her current driving record.

Texas School Bus Driver Certification Course: Participant Handbook Page 21
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It’s the Law!

Texas Penal Code
(TPC) §49.04

TPC §49.045
TPC §49.07
TPC §49.08

Texas Education
Code (TEC)
§34.007

It’s the Law!

TRC §522.081

It’s the Law!

TRC §522.063

Mandatory Disqualifications

Mandatory disqualification takes effect if, within the 10-year period
preceding the date of the check of the person’s driving record, there
is a conviction for the following offenses:

Driving While Intoxicated, or

Driving While Intoxicated with Child Passenger, or
Intoxication Assault, or

Intoxication Manslaughter.

Disqualification

This section addresses things that could cause you to be disqualified
from driving a commercial motor vehicle.

You would be disqualified from driving a CMV for:

e 60 days if convicted of two serious traffic violations within a
3-year period, or

e 120 days if convicted of three serious traffic violations within a
3-year period.

You would be disqualified for a 1-year period on the first conviction
for any of the following offenses:

e driving a motor vehicle under the influence of alcohol or a
controlled substance,

e driving a CMV while having a blood alcohol concentration of
0.04 or more,

¢ intentionally leaving the scene of a collision,

e using a motor vehicle in committing a felony, or

e causing the death of another person through negligence.

You would be disqualified from driving a CMV for life if you:

e are convicted of two or more violations of the above five
offenses in separate incidents, or
e use a motor vehicle in committing a felony involving either:

O manufacturing, distributing, or dispensing a controlled
substance; or

O possessing a controlled substance with intent to manufacture,
distribute, or dispense.

Page 22
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Reporting Requirements

If you are disqualified or placed out of service for any period of
time, you must notify your employer within one business day after
you receive notice.

Tobacco and Firearms

It is a felony for anyone to show, use, threaten to show, or threaten to
use a firearm to interfere with the normal use of:

It’s the Law!

e aschool building, TEC §38.006
e aportion of a campus, or e e
e aschool bus being used to carry students to or from school- ! §38.
sponsored activittes. ~TTTTTmmTmmEmEEEET
At all school-related or school-sanctioned activities, on or off school
property:
e The possession and use of alcoholic beverages are prohibited.
e Students are not allowed to possess tobacco products, including |Imm s mmmsmm——m— o
e-cigarettes. : It’s the Law!
1
N is allowed to use tob ducts. |
e No one is allowed to use tobacco products ! TEC §37.125
1
It 1s unlawful for anyone to interfere by any means with the lawful | TEC §37.126
1

transportation of students to or from school-sponsored activities on a
school-owned or county-owned vehicle.

Other Laws Impacting Bus Drivers

Other chapters in this course cover laws that affect school bus
drivers and the operation of school buses. Multiple laws impact
drivers of school buses and other CM Vs, including laws on:

bus operation and required equipment (Chapter 3),

student management and reporting of child abuse (Chapter 6),
responsible driving (Chapter 9),

navigating railroad crossings (Chapter 10), and

use or possession of alcohol or other drugs (Chapter 11).
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Review Questions

To help you remember the information in this chapter, please answer these questions.

2.1

2.2

2.3

2.4

2.5

2.6

2.7

To be hired as a school bus driver and begin to drive a school bus, you must be at least 16
years old (page 19)?
(circleone) TRUE FALSE

Disqualification means that (page 18)?

a. You no longer want to drive a CMV.

b. A legal entity has withdrawn the privilege to drive a CMV.
¢. You misplaced your driver license.

d. All of the above.

Reckless driving is not considered a serious traffic violation (page 18)?
(circleone) TRUE FALSE

If you are disqualified or placed out of service for any reason, you do not have to notify
your employer (page 23)?
(circleone) TRUE FALSE

Mandatory disqualification takes effect if, within the 10-year period preceding the date of
the check of the person’s driving record, if there is a conviction for the following offenses
(page 22):

a. Driving while intoxicated

b. Driving while intoxicated with child passenger

c. Intoxication assault or manslaughter

d. All of the above

How often does the driver license record of each school bus driver need to be evaluated
using the penalty point system (page 21)?

a. at least every 3 years

b. at least annually

c. never

d. none of the above

If a school bus driver is ineligible to drive a school bus due to 10 or more accumulated

points on their record, when will the driver become eligible to drive again (page 21)?

a. As soon as school district officials agree to allow the driver to drive.

b. Whenever the driver feels ready to drive.

c. After sufficient time has passed so that penalty points are no longer assessed for some
violations or crashes.

d. None of the above.
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2.8  Itis unlawful for anyone to interfere by any means with the lawful transportation of
students to or from school-sponsored activities on a school-owned or county-owned
vehicle (page 23).

(circleone) TRUE FALSE

2.9  Atall school-related or school-sanctioned activities, on or off school property (page 23):
a. The possession and use of alcoholic beverages are prohibited.
b. Students are not allowed to possess tobacco products.
c. No one is allowed to use tobacco products
d. All of the above.

2.10 A driver transporting students to a sporting event can use tobacco products if they are not
on campus (page 23).
(circleone) TRUE FALSE

Texas School Bus Driver Certification Course: Participant Handbook Page 25







































































































































































































































































































































































































































Chapter 5—Loading and Unloading

Review Questions

To help you remember the information in this chapter, please answer these questions.

5.1

5.2

5.3

5.4

5.5

5.6

5.7

On average, school-age children are killed by school transportation vehicles (school
buses and non-school bus vehicles used as school buses) each year (page 66).

National statistics show that most deaths occur when the student is (page 67):
a. riding on the bus.

b. sitting in the classroom.

c. getting off the bus or walking from the bus stop.

d. none of the above.

Ten feet directly behind the school bus is not considered a danger zone (page 68).
(circleone) TRUE FALSE

The five point mirror check allows you to continuously monitor (page 69):
a. students behavior.

b. danger zones around the bus.

c. the drivers appearance

Performing a safe stop is one of the most demanding challenges a school bus driver faces
every day (page 70).
(circleone) TRUE FALSE

As you approach each bus stop, a driver must be on the lookout for (page 71):
a. dogs

b. strangers

c. criminal activity

d. all of the above

If a bus driver honks the horn while a child is crossing, it means (page 72):
a. have a good evening.

b. return to the side of the road you started from at once.

c. the child dropped something and should pick it up.

d. none of the above.
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5.8  The first offense of a driver passing the bus when the alternating flashing red warning
lights are flashing is a misdemeanor and punishable by (page 76):
a. a fine of $500 - $1,250.
b. a warning.
c. a fine of $50 - $100.
d. a fine of $10 - $15.

5.9  When loading and unloading students who must cross the roadway, teach the students to
follow the (page 81):
a. 3-foot rule
b. 7-foot rule.
c. 15-foot rule.
d. none of the above.

5.10 Which of these is not the responsibility of the driver while loading and unloading (pages
84 and 85)?
a. Safety procedures
b. Waiting for the bus
c. Know your students
d. Passenger education

Texas School Bus Driver Certification Course: Participant Handbook Page 89
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