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Introduction to Course 

Recertification Training Overview 

Intended Audience 

This training is intended for individuals who have successfully completed the certification 
training to serve as school bus drivers in the state of Texas and who require recertification. 
Most of the participants in this course will be active or recently active bus drivers with at 
least three years of experience. 

Materials and Course Organization 

The driver recertification course materials include the following items: 
 Instructor guide: 

o The instructor guide (this document) contains materials that facilitate teaching the 
course. 

o The instructor guide contains slides with speaker notes, scenarios to prompt 
discussion by participants, and a key for the pretest. A copy of the corresponding 
module of the participant handbook is placed at the end of each module of instructor 
materials.  

 Slide presentation: 
o The slide presentation correlates to material presented in the participant handbook. 
o The instructor guide includes a printout of the slide presentation with speaker notes 

as well as a Microsoft® PowerPoint® file on compact disc. 
 Participant handbook: The participant handbook contains content for the bus driver 

certification course.  
 Videos on DVD: The instructor guide indicates where videos can be appropriately 

shown during course modules. The time of the video is indicated by the video title, and 
instructors will need to choose videos based on content and available time based on the 
class schedule.  

The recertification course material is divided into eight modules. The modules cover the 
broad content areas of: 
 course overview, 
 relevant laws, 
 basics of buses, 
 defensive driving, 
 student behavior, 
 passenger loading and unloading,  
 railroad crossings, and  
 emergencies. 
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Class Times and Flexibility 

This recertification course requires at least 8 class hours. Course material in this course is 
divided into eight modules of approximately 1 hour each, which are flexible enough to be 
taught in a variety of scheduling arrangements. Instructors may teach the modules in any 
order that seems effective, as long as participant time in the course totals 8 hours. Each 
module in this instructor guide provides an estimate of time required to teach that module, 
but estimated times will vary depending on a number of factors, including instructor 
presentation style and participant involvement. 

This course includes a pretest section that helps instructors decide which topics need the 
most emphasis based on participant knowledge levels. Instructors might ask participants to 
complete the pretest once at the beginning of the course, or they might ask participants to 
answer pretest questions during each class module. Instructors might even use the pretest as 
a post-test after covering the topics. Even though the pretest contains the word “test” in the 
name, it is simply a method for instructors to make the best use of class time and cover 
course topics in the most effective way.  

The lesson material is designed to be flexible so that instructors can plan customized 
training to match registered participants and available resources. While all the content must 
be taught, the way that instructors present the material is up to them. 

Purposes for Taking Recertification Course 

Most participants take this course to satisfy legal requirements. State law requires that Texas 
school bus drivers take an approved recertification course every 3 years. In addition to the 
legal requirement for recertification, however, there are other vital reasons for school bus 
drivers to take this driver recertification course. These following reasons for taking this 
course are covered in more detail in the participant handbook: 
 normal failure to retain knowledge from previous training, 
 need for updated information and techniques, 
 need to overcome job complacency, and 
 employer or district requirements. 

Equipment and Materials Needed 

Content information is contained in this instructor guide. The resources section of this 
guide provides contact information for organizations that might provide supplemental 
information if instructors want to pursue additional background information.  

Instructors need to determine equipment needs and availability prior to each class. In most 
cases, necessary equipment will include a means of projecting the slide presentation and 
playing the relevant videos. For hands-on activities, other equipment will be needed. Each 
activity lists the equipment needed for that activity. 
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Assessment 

Pretest questions: 
 The participant handbook contains a pretest that surveys participant knowledge on each 

module. Whether to use the pretest, and how, is up to individual instructors. Recert-
ification course participants can have a wide range of driving experience, and the 
purpose of the pretest is to help instructors determine the level of participant experience 
and knowledge and therefore customize class sessions.  

 Some instructors might find the pretest questions more effective when used as review 
questions. 

 Use of the pretest is optional. 

Course completion and recertification: 
 Check with the employing district and the Texas Department of Public Safety to 

acquire the appropriate documents to show course completion and recertification as a 
school bus driver. 

Sections of Instructor Guide 

This instructor guide contains materials for an instructor’s use and background information 
as well as for handout to participants. Sections are cross-referenced to relevant content 
where applicable. The sections of this guide are: 
 introduction to course (this chapter); 
 module sections that outline the main teaching points and teaching aides, and contain 

slide presentation pages with speaker notes along with scenarios to prompt discussion 
by participants; 

 a copy of the corresponding module of the participant handbook following each module 
of instructor materials; and 

 a computer disc with the slide presentation in PowerPoint® file as well as videos to be 
shown throughout course. 

Teaching Tips 

Participants in this recertification course will most likely bring with them at least 3 years of 
driving experience. Therefore the course serves primarily as a refresher course rather than 
presenting new information. This refresher nature of the class content presents a challenge 
to instructors to hold the interest and attention of the participants. 

The following sections provide a quick overview of approaches to assist instructors 
teaching adult participants. Much of the information comes from instruction designer 
Phil Jones, who has expertise in adult education, although it is modified to provide 
expanded context. For more details on teaching tips and strategies, see the Texas School 
Bus Driver Certification Course Instructor Guide. 
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Keep Participants Informed 

Each instructor determines the most appropriate schedule for a specific class and then 
needs to explain the schedule of the course to participants. Lesson material is designed to 
be flexible so that instructors can plan customized training to match registered participants 
and available resources. While all the content must be taught, the way that instructors 
present the material is up to them. 

Once you decide the schedule for your course, give participants a course schedule and 
explain how you will structure classes. For example, you might want to explain about the 
scenarios if you will use them to start class discussions or explain the way you will use the 
pretest to customize class sessions. 

Keep Participants Involved 

The scenarios included in this instructor guide provide one way to help instructors keep 
participants involved. Each class discussion resulting from the use of scenarios will result 
in a unique class setting, which creates and maintains participant interest but can be 
creatively taxing on instructors.  

Discussion and student involvement designed to generate interest can involve intriguing 
questions, hands-on activities, novel ideas, or other approaches. An instructor often needs 
to use approaches to generate interest at the beginning of a new topic or when audience 
energy slumps. 

Using Multiple Approaches 

Students learn more if your presentation allows them to use more than one sense and more 
than one learning style than if learning styles are limited. These materials have been 
designed to be multisensory and include: 
 text (primarily visual but not spatial), 
 drawings (primarily visual and spatial), 
 videos (primarily visual and audio), 
 discussion (primarily audio—the instructor can reinforce visually by writing the main 

discussion points for students to view), 
 role play (experiential, visual, and audio), and 
 hands-on activities (experiential, visual, and audio). 

Review and Clarify Facts 

Adult learners bring a wealth of information and experience with them to class. In a group 
of adult learners, instructors can often find someone who knows the answer to the questions 
under discussion. Allowing students to answer questions recognizes their experience, keeps 
students alert, shows respect, and builds confidence. 
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The instructor, however, should ensure that student answers provide accurate information. 
An instructor’s role is to review, clarify, and correct answers provided by students without 
making students feel discouraged or disinterested. Do not let an incorrect answer stand 
unchallenged, but avoid discouraging the learner from answering future questions.  

There are several ways to get the correct information out of the group, or give it yourself, 
without embarrassing the one who guessed wrong. One way is to acknowledge the extent to 
which the answer is correct, or to say, “I can understand why you might think that, but….” 
Another is to simply ask the group, “What do you think?” or to suggest that the group take 
another look at the page where the answer lies, or to simply keep asking related questions 
until somebody comes up with it. If you use the “What do you think?” tactic of tossing the 
question back to the group, use it with correct answers as well as incorrect. That way it 
does not automatically become a signal of an incorrect answer. 

Shape Attitudes 

If the discussion concerns matters that do not have a clear-cut right or wrong answer, then 
the purpose of the discussion is often to affect the learners’ attitudes. To produce real 
attitude change, students must be free to discuss topics freely and reach their own 
conclusions—because they will anyway, regardless of what you say. 

An instructor’s role in attitudinal discussions is primarily to ask good questions and keep 
the discussions focused on the topic. In those rare cases where the group is moving toward 
an unhealthy or undesirable topic or consensus, instructors can insert more challenging or 
pointed questions that keep the discussion on track or encourage students to think through 
their positions before coming to an unwise conclusion.  

In attitudinal discussions, instructors can toss in facts, but it is best to keep instructor 
opinions out of it. If the group specifically asks for an instructor opinion, give it—but leave 
the conclusion up to them. 
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Module 1—Introduction and Overview 

Module Essentials 

Main teaching points: 
After successfully completing this module, participants will be able to: 

 Give reasons for recertification training 
 Identify the role and mission of school bus drivers 
 Understand what will be covered in the recertification course 

 
Teaching aides:  

 Recertification course introductory video (approximately 3 minutes) 
 Pretest questions 

Slides with Speaker Notes 

Slide 
1.1 

Module 1—Introduction and Overview 1.1

Module 1

Introduction and 
Overview

 

Participant Handbook page 7 
 
Related video: 
Recertification course introductory 
video (approximately 3 minutes) 
 
 
 
 

Slide 
1.2 

Your Role as a School Bus Driver

• Drive safely.
• Maintain the vehicle.
• Treat students courteously.
• Handle routine and emergency situations 

correctly and legally.
• Be dependable.
• Have a good attitude.
• Interact with the district appropriately.

Module 1—Introduction and Overview 1.2  

Participant Handbook page 9 
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Slide 
1.3 

Why You Are Taking This Course

• Required Recertification
• Failure to Retain Knowledge
• Updated Information
• Complacency

Module 1—Introduction and Overview 2.3  

Participant Handbook page 8 
 
 

Slide 
1.4 

Take Pride in Your Work!

Statistics show that school buses are 
the safest form of highway 
transportation in the nation.

Module 1—Introduction and Overview 1.4  

Participant Handbook page 9 
 
 
 

Slide 
1.5 

Mission of a School Bus Driver

• Safe

• Efficient

• Caring

Module 1—Introduction and Overview 1.5  

Participant Handbook pages 9-10 
 
 
 

Slide 
1.6 

Safety

• Mechanical

• Behavioral

• Travel

• Many other factors

Module 1—Introduction and Overview 1.6  

Participant Handbook pages 9-10 
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Slide 
1.7 

Efficiency

A balance of effectiveness and resource 
use requires:

• A well-maintained, working vehicle
• Knowing your route and using all the 

features of your bus
• Maintaining a list of contact info for 

questions about the job

Module 1—Introduction and Overview 1.7  

Participant Handbook page 10 
 
 
 

Slide 
1.8 

Caring

• Realizing that each passenger has 
individual needs and concerns 
enables drivers to extend their 
patience during stressful situations.

• A caring driver is an excellent 
ambassador to students, parents, 
and community members.

Module 1—Introduction and Overview 1.8  

Participant Handbook page 10 
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Pretest Question Key 

(Answers indicated by bold italic font) 

Module 2 

2.1  A serious traffic violation involves a conviction arising from driving a motor vehicle for 
any of the following reasons (page 19): 
a. Excessive speeding 
b. Reckless driving 
c. Violation arising in connection with a fatal collision 
d. All of the above 

2.2 A commercial motor vehicle (CMV) is one that is designed to carry 15 or more people, 
including the driver (page 19). 
(circle one)      TRUE              FALSE 

2.3 If you hold a CDL or Commercial Learner’s Permit and are convicted of a motor vehicle 
violation in Texas, you must notify your employer in writing within (page 20): 
a. Never 
b. 30 days of the conviction 
c. 48 hours of the conviction 
d. 7 days of the conviction 

2.4 Students are not allowed to possess tobacco products including e-cigarettes (page 24). 
(circle one)      TRUE              FALSE 

2.5 Texas law prohibits a person to operate as a school bus driver for a 10 year term with a 
conviction for (page 25): 
a. Use wireless device in school zone 
b. Driving while intoxicated 
c. Speeding – school zone 
d. Fail to yield right-of-way to emergency vehicle 

2.6 According to federal law, all school bus drivers are subject to regular alcohol and drug 
testing. All new employees (pre-employment) must be tested for drug use (page 26). 
(circle one)      TRUE              FALSE 

2.7 In general, the maximum speed limit laws differ between a school bus with a commercial 
inspection versus a school bus without a commercial inspection (page 27). 
(circle one)      TRUE              FALSE 
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Module 3 

3.1  Your bus is not required to be equipped with (page 33): 
a. a convex mirror. 
b. exterior signal lights. 
c. mud flaps. 
d. at least a 1 quart fire extinguisher. 

3.2 If a school bus has a rooftop-strobe lamp, you cannot use it under inclement weather 
circumstances (page 33): 
(circle one)      TRUE              FALSE 

3.3 The exterior left and right side convex mirrors are mounted (page 37): 
a. on left and right front corners of bus. 
b. at the left and right front corners of the bus at the side or front of the windshield. 
c. just below the outside flat mirrors. 
d. directly above the windshield on the inside of the bus on the driver’s side. 

3.4 A pre-trip vehicle inspection may include which of the following (page 39): 
a. An exterior walk around 
b. A check under the hood 
c. Reading gauge levels 
d. All of the above 

3.5 Air gauge levels checked at a cold startup should read (page 43): 
a. 0 - 120 psi 
b. 85 - 125 psi 
c. 70 -130 psi 

3.6 What appropriate action should be taken when a temperature gauge reaches above 210 
degrees (page 43)? 
a. Call the shop for advice 
b. Proceed with driving 
c. Shut down ASAP 

3.7 If you are driving a diesel-powered bus, how many minutes should the diesel engine idle 
before it is shut down (page 44)? 
a. 1 minute 
b. 5 minutes 
c. 10 minutes 
d. 3 minutes 
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Module 4 

4.1 Which of the following is not a driver-related factor contributing to collisions (pages 45)? 
a. Age 
b. Alcohol and medications 
c. Emotional stress and anger 
d. Drowsiness and fatigue 

4.2 In some bad weather conditions, such as rain or ice, total stopping distance will increase 
dramatically (page 48). 
(circle one)      TRUE              FALSE 

4.3 To help monitor potential dangers while driving, a responsible driver should use the I-P-
D-E formula which stands for (page 50): 
a. Identify - Protect - Decide - Escalate 
b. Increase – Predict – Determine - Execute 
c. Identify – Predict – Decide - Execute 
d. Increase – Prepare – Determine - Evacuate 

4.4 Stopping distance is the sum of the perception distance, the reaction distance and the 
_________ distance (page 53). 
a. closest 
b. farthest 
c. braking 

4.5 If you encounter larger objects or potholes, do not try to straddle them. Instead, drive 
directly over them (page 61). 
(circle one)      TRUE              FALSE 

4.6 When reacting to a road hazard, it is easy to ________ directions, so counter-steer by 
turning the steering wheel only enough to straighten the bus in the traffic lane (page 61). 
a. overcompensate 
b. underestimate 
c. not know 

 
4.7 One technique to avoid a collision is to follow the four R’s which stands for (page 56): 

a. Read - Remember - Refrain - Resort 
b. Read - Right - Reduce - Resort 
c. Relieve - Right - Reduce - Resort 
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Module 5 

5.1 Which of the following is not considered a drivers basic responsibilities (page 63)? 
a. Protect students from harm. 
b. Help students with their homework. 
c. Transport students to and from school safely. 
d. Get students to school with minds open to learning. 

5.2  In Texas it is not against the law for students to stand or walk around the bus while it’s 
moving (page 64). 
(circle one)      TRUE              FALSE 
 

5.3 The following tips give a driver a positive start on setting a good atmosphere on a school 
bus (pages 66): 
a. Clearly communicate your expectations 
b. Be honest in what you do and say 
c. Treat all students equally 
d. All of the above 

5.4  Which of the following tips is not recommended when handling serious problems on a 
school bus (page 69)? 
a. Stop the bus and park in a safe location off the road. 
b. Secure the bus, taking the ignition key with you if you leave your seat. 
c. Stand up and shout rudely to the offender(s). 

5.5 Bullying behavior can consist of (pages 71): 
a. Rude gestures 
b. Shoving 
c. Name calling 
d. All of the above 

5.6 Sexual harassment is unwanted sexual or gender based behavior that occurs when one 
person has formal or informal power over the other (page 71). 
(circle one)      TRUE              FALSE 

5.7 If you have cause to believe that a child’s physical or mental health or welfare has been 
adversely affected through abuse or neglect by any person, you should report if within 
(pages 73): 
a. 48 hours 
b. One week 
c. 72 hours 
d. One month 
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Module 6 

6.1 The most dangerous part of the school bus ride is _____ (page Error! Bookmark not 
defined.). 
a. staying in your seat 
b. keeping your voice down 
c. not speeding 
d. getting on and off the school bus 

6.2 You do not have to always check each mirror for proper adjustment before operating the 
bus (pages 81). 
(circle one)      TRUE              FALSE 

6.3 If you have a concern regarding a dangerous bus stop, you should (pages 82): 
a. use your judgement and change to another location. 
b. report to your supervisor a potentially dangerous stop. 
c. ignore the problem. 

6.4 When you are stopping or have stopped on a highway or roadway to load or unload 
students, you must activate all (page 84): 
a. alternate flashing warning signals. 
b. stop arm. 
c. rooftop strobe lamp. 
d. a and b. 

6.5 Drivers who pass a school bus when the alternating flashing lights are activated are 
subject to penalties. The fine amount for a first offense is (page 87): 
a. $250 - $500 
b. $1,300 - $1,500 
c. $100 - $250 
d. $500 - $1,250 

6.6 When loading and unloading students, you should teach your students to follow the 
______ rule (page 92). 
a. 15 foot 
b. 5 foot 
c. 20 foot 
d. 10 foot 

6.7 Which is not a factor that influences bus stop safety (pages 82)? 
a. Safe turnaround 
b. Visibility distance 
c. Traffic volume 
d. Air gauge level 
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Module 7 

7.1 It is not illegal to drive around a lowered railroad-crossing gate (page 102). 
(circle one)      TRUE              FALSE 
 

7.2 Before crossing a railroad track, stop the bus _____ feet away from the track (page 103). 
a. 10 
b. 100 
c. 75 
d. 15 - 50 

7.3 You are not required to stop at what types of railroad crossings (page Error! Bookmark 
not defined.)? 
a. Tracks out of service 
b. Exempt 
c. Both a and b 

7.4 Which of the following is not considered an appropriate action when crossing a highway-
rail crossing intersection (page 105)? 
a. Cross carefully 
b. Approach and stop 
c. Look and listen 
d. Turn up the radio 

7.5 If your school bus stalls or gets trapped on a railroad track you should (pages 107): 
a. Evacuate everyone immediately. 
b. Quickly move everyone as far away as possible. 
c. Move away from the tracks at an angle, in the direction of the approaching train. 
d. All of the above. 

7.6 In 2014, incidents at public highway-rail crossings in the United States resulted in ______ 
deaths (pages 103). 
a. 0 
b. 270 
c. 125 
d. 80 
 

7.7 A _______ sign is a letter X with “Railroad Crossing” usually printed on it (page 104). 
 a. Crossbuck 
 b. Parallel track 
 c. Stop 

d. Warning 
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Module 8 

8.1 State law requires both the driver and students to perform evacuation drills (page 109). 
(circle one) TRUE  FALSE 

8.2 Which emergency equipment should be inside all school buses and be in good working 
order (page 110)? 
a. Portable fan 
b. Jumper cables  
c. Stop arm 
d. Three reflective triangles 
 

8.3 Situations that will always require an evacuation is when (page 111): 
a. a hazardous spill. 
b. a bus is stalled on or adjacent to railroad tracks. 
c. the position of the bus changes and increases danger. 
d. all of the above. 

8.4 When faced with an emergency, which of the following is not considered a general 
procedure for an emergency evacuation (page 112): 
a. Notify the dispatch office. 
b. Secure the bus. 
c. Walk around the bus to inspect for damages. 
d. Determine the student “safe place”. 

8.5 During an emergency evacuation, a safe place is at least _____ off the road, in the 
direction of oncoming traffic (page 113). 
a. 10 yards 
b. 2 miles 
c. 25 feet 
d. 100 feet 

8.6 In some emergencies, it may not be possible to use any of the standard exits. Alternates 
are (page 116): 
a. emergency roof hatch. 
b. do nothing and stay inside. 
c. turn on all warning equipment. 

8.7 The most important part of a safe school bus evacuation is developing and practicing a 
safe plan before an emergency actually occurs (page 120). 
(circle one) TRUE  FALSE 
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Module 1—Introduction and Overview 

Introduction

Topics Covered in This Module 
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Required Recertification 

Failure to Retain Knowledge 

Updated Information 

Complacency
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Safety

Mechanical

Behavioral



Page 10 Texas School Bus Driver Recertification Course: Participant Handbook 

Travel

Many other factors.

Efficiency

Caring

Legal Basis 
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Module 2—Know the Laws 

Module Essentials 

Main teaching points: 
After successfully completing this module, participants will be able to: 

 Define a commercial driver license 
 Understand the qualifications for continuing to drive a school bus 
 Identify the major laws affecting school bus drivers 

 
Teaching aides:  

 Scenarios and discussion starters 

Scenarios 

For each scenario given in this guide, instructors might ask participants if they have 
experienced similar situations. Real-world situations often seem more genuine to class 
members and result in more participant involvement. Whether using the scenarios 
presented in this guide or ones from class members, instructors should keep the discussion 
on topic and ensure that accurate and useful answers emerge.  

Topics for the scenarios are covered in the participant handbook primarily on the pages 
indicated, but other parts of the handbook might also be helpful in a specific discussion. 
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Scenario: Disqualification 

In your own words, present the following scenario or one of your own. 

  
(Participant handbook pages 22-24 and Appendix B) 

Discussion question: 

Could something like this really happen? 

Acknowledge all reasonable answers and clarify as follows: 

It depends on your driving record:  
 If you had a clean driving record before the collision, no disqualification would result. 
 If you had accumulated penalty points before the collision, it is possible you might be 

disqualified, depending on other factors we will cover in this module. 

 

One afternoon, you are driving your school bus on your normal route. You 
are moving along at about 45 mph when a truck pulls into traffic up 
ahead. The car immediately in front of you brakes hard. You also brake 
hard, but you hit the car. You get a ticket for following too closely, and as 
a result you are disqualified from driving a school bus. 
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Scenario: Examples Using Penalty Points 

 In your own words, present the following scenario or one of your own. 

  
(Participant handbook pages 22-24 and Appendix B) 

Guide participants to the tables in Appendix B. 

How many penalty points would be added if your record showed (using tables in 
Appendix B): 
 a collision with minor injuries 2 years ago? (2, see Table II) 
 defective brakes 4 years ago? (none, see Table I) 
 a careless driving conviction 2 years ago? (3, see Table III) 
 running a red light and causing a collision last year? (5, see Tables II and III) 
 a DWI conviction 6 years ago? (10, see Table IV) 
 an ALR suspension 6 years ago? (none, see Table V) 
 a left turn from the wrong lane in your family car last Saturday? (3, see Table III) 

You have received your driver license evaluation. In reviewing it, you 
want to understand how the points were assigned. 
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Slides with Speaker Notes 

Slide 
2.1 

Module 2—Know the Laws 2.1

Module 2

Know the Laws

 

Participant Handbook page 19 
 
 
 

Slide 
2.2 

Certification

• Certification is valid for 3 years.

• At the end of that 3 years you must 
complete an 8-hour recertification 
course.

Module 2—Know the Laws 2.2  

Participant Handbook page 19 
 
 
 

Slide 
2.3 

Commercial Motor Vehicle

One that is designed to carry 16 or 
more people, including the driver

Module 2—Know the Laws 2.3  

Participant Handbook page 20 
 
 
 

Slide 
2.4 

Serious Traffic Violation
Conviction arising from driving a motor vehicle 

for any of the following:
• Excessive speeding (15 mph over speed 

limit)
• Reckless driving (as defined by law)
• Violation arising in connection with a fatal 

collision
• Improper or erratic traffic lane change
• Following too closely

Module 2—Know the Laws 2.4  

Participant Handbook page 20 
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Slide 
2.5 

Notification of Convictions

If you hold a CDL and you are convicted of a 
motor vehicle violation (other than a 
parking violation):

• In Texas, you must notify your employer in 
writing within 7 days of the conviction.

• In a state other than Texas, you must notify 
DPS and your employer in writing within 7 
days of the conviction.

Chapter 2—Licensing and Certification 2.6  

Participant Handbook page 20 
 
 
 

Slide 
2.6 

Who Can Drive a School Bus?
• At least 18 years old
• Hold an appropriate class CDL with P & S 

endorsements
• Pass an annual mental and physical exam
• Acceptable driving record
• Certified in school bus safety education
• Free of felony or misdemeanor convictions 

for a crime involving moral turpitude

Module 2—Know the Laws 2.6  

Participant Handbook page 20 
 
 
 

Slide 
2.7 

Who Can Drive a School Bus?
When you apply for a job as a school bus driver, you 

are required to inform the employer of the following 
information: 

• Any serious traffic violations for which you may have 
been convicted in the 10 years preceding application

• A list of previous employers for which you drove a 
commercial motor vehicle

• Any disqualifications that may result or have resulted

Module 2—Know the Laws 2.7  

Participant Handbook page 20 
 
Scenario: Disqualification 
 
 
 
 
 

Slide 
2.8 

Continuing as a School Bus Driver

• Pass an annual review of your driving license 
record using the school bus driver penalty point 
system

• Receive recertification every 3 years

• Possess an appropriate class CDL with P & S 
endorsements

• Pass an annual mental and physical exam

• Remain free of felony or misdemeanor 
convictions for a crime including moral turpitude

Module 2—Know the Laws 2.8  

Participant Handbook page 21 
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Slide 
2.9 

Recertification = Every 3 years

Module 2—Know the Laws 2.9  

Participant Handbook page 21 
 
 
 

Slide 
2.10 

Penalty Points

Every year, penalty points are 
assessed based on your driving 
record violations committed in any 
vehicle you drive.

Module 2—Know the Laws 2.10  

Participant Handbook page 21 
 
 
Scenario: Examples Using Penalty 
Points 
 
 
 
 

Slide 
2.11 

Ineligibility

Any person who accumulates 10 or 
more penalty points becomes 
ineligible to drive a school bus.

Module 2—Know the Laws 2.11  

Participant Handbook page 22 
 
 
 

Slide 
2.12 

Disqualification

Means that a legal entity has 
withdrawn the privilege to drive a 
CMV. Disqualification includes 
suspending, canceling, or revoking 
that privilege under state or federal 
law.

Module 2—Know the Laws 2.12  

Participant Handbook page 23 
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Slide 
2.13 

Mandatory Disqualifications

Conviction of:

• Driving While Intoxicated

• Driving While Intoxicated with Child 
Passenger

• Intoxication Assault

• Intoxication Manslaughter

Module 2—Know the Laws 2.13  

Participant Handbook page 23 
 
 
 

Slide 
2.14 

Firearms

It is a felony for anyone to show, use, 
threaten to show, or threaten to use a 
firearm to interfere with the normal use of: 

• A school building
• A portion of a campus
• A school bus being used to carry students 

to or from school-sponsored activities

Module 2—Know the Laws 2.14  

Participant Handbook page 24 
 
 
 

Slide 
2.15 

Alcohol and Tobacco

• The use of alcoholic beverages is 
prohibited.

• Students are not allowed to possess 
tobacco products, including 

e-cigarettes.

• No one is allowed to use tobacco 
products.

Module 2—Know the Laws 2.15  

Participant Handbook page 24 
 
 
 

Slide 
2.16 Laws Concerning Alcohol 

and Drug Use

Federal law states that bus drivers required 
to hold a commercial driver license:

• May not have an alcohol concentration of 
0.04 or greater in their systems while 
driving

• May not perform safety-sensitive functions 
within 4 hours after using alcohol

• Are subject to mandatory alcohol and drug 
testing

Module 2—Know the Laws 2.16  

Participant Handbook pages 24-27 
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Slide 
2.17 

Federal Law
Safety-sensitive functions include:
• Driving
• Waiting to be dispatched
• Inspecting equipment
• Servicing the vehicle
• Obtaining assistance
• Loading and unloading
• Attending a disabled vehicle
• Etc.

Module 2—Know the Laws 2.17  

Participant Handbook page 25 
 
 
 

Slide 
2.18 

Penalties for Refusing Testing

If you refuse to submit to an alcohol 
test when requested by a police 
officer, you may be:

• Placed out of service for 24 hours or

• Disqualified from driving a CMV for 
1 year

Module 2—Know the Laws 2.18  

Participant Handbook page 25 
 
 

Slide 
2.19 

Penalties for High BAC

After testing, if your BAC is 0.04 or 
more, you may be:

• Disqualified from driving a CMV for 
1 year or

• Subject to arrest for DWI

Module 2—Know the Laws 2.19  

Participant Handbook page 26 
 
 
 

Slide 
2.20 

Penalties for High BAC
• If you are arrested for DWI, you will 

be tried in both criminal and 
administrative courts. 

• If a criminal court convicts you of 
DWI or an administrative court 
suspends or disqualifies you, you 
are ineligible to be a school bus 
driver for 10 years.

Module 2—Know the Laws 2.20  

Participant Handbook page 26 
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Slide 
2.21 Federally Mandated Drug and 

Alcohol Testing Program

According to federal law, all school 
bus drivers are subject to regular 
alcohol and drug testing.

Failure to report for testing will be 
treated the same as a refusal. 
Testing is top priority. No other 
duties may interfere.

Module 2—Know the Laws 2.21  

Participant Handbook page 26 
 
 

Slide 
2.22 Federally Mandated Drug and 

Alcohol Testing Program

Six types of drug testing can take place:
• Pre-employment
• Random
• For cause (reasonable suspicion)
• Return to duty
• Follow-up
• Post-accident

Module 2—Know the Laws 2.22  

Participant Handbook page 26 
 
 

Slide 
2.23 

Drugs Other Than Alcohol

Besides alcohol, many other drugs can 
impair your driving:

• Over-the-counter or prescription drugs
• Marijuana
• Cocaine or opiates (such as heroin)
• Amphetamines
• PCP
• Inhalants

Module 2—Know the Laws 2.23  

Participant Handbook page 27 
 
 
 
 
 
 

Slide 
2.24 

Speed Limits

The following speed limit laws apply to school 
buses and multifunction school activity buses 
where other limits are not posted:
• School bus with commercial inspection: 

maximum 60 mph on highway or 50 mph on 
other roadway

• School bus without commercial inspection: 
maximum 50 mph on any roadway

• School activity bus: posted limit for cars

Module 2—Know the Laws 2.24  

Participant Handbook page 27 
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Slide 
2.25 

Seat Belt Use

School bus drivers shall always wear   
a correctly fastened seat belt.

A school district shall require all

students to wear a seat belt if the bus 

is equipped with seat belts.

Module 2—Know the Laws 2.25  

Participant Handbook page 28 
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Module 2—Know the Laws 

Introduction

Topics Covered in This Module 

o
o
o
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o
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How It Works 

any vehicle you 
drive
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Assessing Points 

Driving Record Evaluation 
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Mandatory Disqualifications 

Disqualification 
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o

o

Reporting Requirements 

felony
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Federal Law Concerning Alcohol and Drug Use 
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Federally Mandated Drug and Alcohol Testing Program 

o

o

o

o

o
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o

o

o

o

o

o



Page 28 Texas School Bus Driver Recertification Course: Participant Handbook 

The Good Samaritan Law 

not

Consent 
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Abandonment

District Policy 
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Module 3—Bus Basics 

Module Essentials 

Main teaching points: 
After successfully completing this module, participants will be able to: 

 Identify types of school buses 
 Recognize the importance of and procedure for adjusting mirrors, driver seat, 

and other bus features 
 Conduct pre-trip and post-trip bus inspections 

 
Teaching aides:  

 Scenarios and discussion starters 
 Video: Mirror Usage and Blind Spots (25:00) 
 Video: Pre-trip Inspection of a School Bus (20:00) 

Scenarios 

For each scenario given in this guide, instructors might ask participants if they have 
experienced similar situations. Real-world situations often seem more genuine to class 
members and result in more participant involvement. Whether using the scenarios 
presented in this guide or ones from class members, instructors should keep the discussion 
on topic and ensure that accurate and useful answers emerge.  

Topics for the scenarios are covered in the participant handbook primarily on the pages 
indicated, but other parts of the handbook might also be helpful in a specific discussion. 
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Scenario: When It Rains, It Pours 

In your own words, present the following scenario or one of your own. 

  
 (Participant handbook pages 34-43) 

The problems stated in the scenario are minor, but they can produce serious consequences. The 
mechanical soundness of your bus is vital to the safety of you and your students. 

Discussion questions: 

 What could happen if your bus malfunctions while you are transporting students? 
 What could happen if your mirrors are out of alignment? 
 What should you do to avoid this kind of situation? 
 How should you resolve this situation? 

Acknowledge all reasonable answers. Add your own examples if needed. 

You are running late on your regular route Friday afternoon because of a 
field trip you drove during the day. The passenger door on your bus is 
difficult to close securely, so you are given a different bus for your 
afternoon route. The seat and mirrors feel like they are basically in the 
right place, so you don’t stop to adjust them. Time being short, you don’t 
inspect your new bus before starting your route. 

You pick up your students. As you enter the highway, it begins to rain. The 
rain grows heavier, and the students become louder. You are having 
difficulty seeing the traffic on your left because one of the mirrors is slightly 
out of alignment. Traffic is heavy, and visibility is poor. 

Suddenly, your wiper blade falls apart. Now it is almost impossible to see.  
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Scenario: Knock, Knock 

In your own words, present the following scenario or one of your own. 

  
 (Participant handbook page 38) 

Discussion questions: 

What could cause both buses to run rough, when your bus was running well the night 
before? 

Possible answers: 
 The buses might have been refueled with a bad batch of fuel. 
 You might not be letting the engines run long enough to warm up. 
 
What do you do when you discover the second bus runs just as rough as your original bus? 

Possible answers: 
 Confer with your bus supervisor or maintenance shop to decide the best course of 

action and to see if others are experiencing these same problems. 
 Get approval from a knowledgeable source (maintenance mechanic, etc.) before driving 

the bus on the route. 

Acknowledge all reasonable answers. Add your own examples if needed. 

You go to pick up your bus for your morning run.  During your pre-trip 
inspection, everything looks fine. When you start it up, however, the 
engine runs rough. Fortunately, you’ve allowed plenty of time to warm up 
the engine, so you let it run for a few minutes thinking it will smooth out. 
It doesn’t. It’s rough enough that you’re concerned that it might stall out 
during the route. 

You ask for another bus assignment, and after a few minutes you get one. 
Now you are running late. You quickly do a pre-trip inspection, adjust the 
mirrors and driver seat, and start up the engine. You’re surprised to find 
that it runs the same way as your original bus. It’s knocking and coughing, 
but running. 
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Slides with Speaker Notes 

Slide 
3.1 

Module 3—Bus Basics 3.1

Module 3

Bus Basics

 

Participant Handbook page 31 
 
 
 

Slide 
3.2 

School Bus

• Meets federal motor vehicle safety 
standards for school buses

• Used to transport preprimary, primary, or 
secondary passengers

• Carries 15 or more passengers including 
operator

• Regularly transports students to or from 
school and on activities

Module 3—Bus Basics 3.2  

Participant Handbook pages 31-32 
 
 
 

Slide 
3.3 

Multifunction School Activity Bus

• Meets federal motor vehicle safety standards 
for school buses

• Used to transport preprimary, primary, or 
secondary passengers

• Transports students on school-related activity 
trips other than regular routes to and from 
school

• Not equipped with alternating flashing lights 
and a stop arm

• May not be painted yellow

Module 3—Bus Basics 3.3  

Participant Handbook page 32 
 
 

Slide 
3.4 

School Activity Bus

• Designed to accommodate more than 15 
passengers including operator

• Transports public school students on 
school-related activity trips other than to 
and from school

Module 3—Bus Basics 3.4  

Participant Handbook page 32 
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Slide 
3.5 

Bus Construction Types

• Type A—Van conversion or bus constructed with a 
cutaway front section and left-side driver’s door.  
The entrance door is behind the front wheels.  

• Type B—Construction using a stripped chassis 
with entrance door behind the front wheels. 

• Type C—Construction using a hood and front 
fender assembly. The entrance door is behind the 
front wheels.

• Type D—Construction using a stripped chassis 
with the entrance door ahead of the front wheels.

Module 3—Bus Basics 3.5  

Participant Handbook page 33 
 
 

Slide 
3.6 

Required Equipment

• At least a 1-quart chemical-type fire 
extinguisher in good condition and 
located for immediate use

• A convex mirror

• Exterior signal lights

Module 3—Bus Basics 3.6  

Participant Handbook page 33 
  
 
 

Slide 
3.7 

Other Equipment

• A rooftop-strobe light is optional 
equipment. Can be used under 
inclement weather.

• Emergency and first-aid equipment 
should also be in all school buses 
and be in good working order.

Module 3—Bus Basics 3.7  

Participant Handbook page 33 
  
 
 

Slide 
3.8 

Mirrors
School buses have seven basic mirrors:
1. left-side flat,
2. left-side convex,
3. left cross-over,
4. right cross-over,
5. right-side convex,
6. right-side flat, and
7. overhead inside (rearview).

Module 3—Bus Basics 3.8  

Participant Handbook page 34 
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Slide 
3.9 

Mirrors

Module 3—Bus Basics 3.9  

Participant Handbook page 34 
 
 

Slide 
3.10 

Left and Right Flat Mirrors

Position mirrors to see:

• 200 feet (approximately four bus 
lengths) behind bus

• both sides of bus

• rear tires touching the ground

Module 3—Bus Basics 3.10  

Participant Handbook page 35 
Refer participants to Figures 3-2 and 
3-3 
 
  
Related video: 
Mirror Usage and Blind Spots 
(25:00) 
 
 
 

Slide 
3.11 

Mirrors

Module 3 – Know the Bus: Equipment and 
Maintenance 3.11

Left Flat Mirror Correct Adjustment

200 feet
visible 

behind bus

Only 
“1 inch” 
of bus 

showing in 
the mirror

 

Participant Handbook page 36 
  
 
 

Slide 
3.12 

Module 3 – Know the Bus: Equipment and 
Maintenance 3.12

INCORRECT Mirror Adjustment

Most of the 
mirror 

just shows 
the side 

of the bus

 

Participant Handbook page 36 
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Slide 
3.13 

Module 3 – Know the Bus: Equipment and 
Maintenance 3.13

200 feet
visible 

behind bus

Only 
1 inch of bus 

showing

Right Flat Mirror 
Correct Adjustment

 

Participant Handbook page 36 
  
 
 

Slide 
3.14 

Module 3 – Know the Bus: Equipment and 
Maintenance 3.14

INCORRECT Mirror Adjustment

Too much
of the bus 

shows in the 
mirror

Mirror 
doesn’t 

show the 
rear wheels

 

Participant Handbook page 36 
  
 
 

Slide 
3.15 

Module 3 – Know the Bus: Equipment and 
Maintenance 3.15

12 feet out and
32 feet back from the 

front bumper

 

Participant Handbook page 36 
  
 
 

Slide 
3.16 

Module 3 – Know the Bus: Equipment and 
Maintenance 3.16

12 feet out and
32 feet back from the 

front bumper

 

Participant Handbook page 36 
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Slide 
3.17 

Left and Right Cross-Over Mirrors

• From the front bumper at ground 
level to direct vision area

• The front tires at the ground

• Front of the bus to the door

• Overlap direct and mirror vision

Module 3—Bus Basics 3.17  

Participant Handbook page 37 
  
 
 

Slide 
3.18 

Module 3 – Know the Bus: Equipment and 
Maintenance 3.18

Left 
cross-view 

mirror

 

Participant Handbook page 37 
  
 
 

Slide 
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Module 3 – Know the Bus: Equipment and 
Maintenance 3.19

Right 
cross-view 

mirror

 

Participant Handbook page 37 
  
 
 

Slide 
3.20 

Interior Rearview Mirror

• The top of the rear window

• The first row of seats

Module 3—Bus Basics 3.20  

Participant Handbook page 38 
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Slide 
3.21 

Module 3 – Know the Bus: Equipment and 
Maintenance 3.21

Interior Rearview Mirror 
CORRECT Adjustment

The mirror 
is just showing  

the rear window …
… and the front 

row of seats

 

Participant Handbook page 38 
  
 
 

Slide 
3.22 

Module 3 – Know the Bus: Equipment and 
Maintenance 3.22

Too much of 
the bus ceiling …

Interior Rearview Mirror 
INCORRECT Adjustment

… and not enough 
of the front seats

 

Participant Handbook page 38 
  
 
 

Slide 
3.23 

Blind Area in Front of Bus

Be aware of areas where you 
cannot see objects.

Module 3—Bus Basics 3.23

O O L  B U S

Blind Area

Figure 3-5. Over-the-Hood Reference Point.

 

Participant Handbook page 38 
 
 
 

Slide 
3.24 

Pre-trip Inspection
• Walking evaluation
• Under the hood
• Inside the bus
• Outside the bus
• Equipment
• Gauges
• Brakes

Module 3—Bus Basics 3.24  

Participant Handbook pages 38-43 
  
Related video: 
Pre-trip Inspection of a School Bus 
(20:00) 
 
Scenario: When It Rains, It Pours 
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Slide 
3.25 

Walking Inspection

• Parking brake

• Fluid leaks

• Vandalism or damage 

• Clean windshield and lights

Module 3—Bus Basics 3.25  

Participant Handbook page 39 
 
 

Slide 
3.26 

Walking Inspection

• Exterior mirrors and brackets

• Backup lights and beeper

• Tire tread depth and condition

• Wheel hubs

Module 3—Bus Basics 3.26  

Participant Handbook page 39 
 
 

Slide 
3.27 

Walking Inspection

• Wheel lug nuts

• Underside of bus—fluid leaks and 
exhaust system, springs and 
hangers, and body clamps

• Fuel cap secure

• Legibility of bus markings

Module 3—Bus Basics 3.27  

Participant Handbook page 39 
 
 

Slide 
3.28 

Under the Hood

• Oil level

• Visual check of other fluid levels and 
engine component condition

• Coolant

Never remove a radiator cap when the 
engine is hot!

Module 3—Bus Basics 3.28  

Participant Handbook pages 39-40 
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Slide 
3.29 

Under the Hood

• Fan belts

• Loose wires or excess oil

• Battery and battery cables

• Close the hood

• Make sure the hood safety latches 
are secured

Module 3—Bus Basics 3.29  

Participant Handbook pages 39-40 
 
Scenario: Knock, Knock 
 
 
 

Slide 
3.30 

Inside the Bus

• Handrails and steps

• Gauges

Some gauges have readings while the 
engine is off, so watch for changes 
to know if a gauge is working or 
stuck.

Module 3—Bus Basics 3.30  

Participant Handbook pages 40-41 
 
 

Slide 
3.31 

Inside the Bus

• Start the engine

• Gauges

• Signals and lights

• Dash-mounted turn signal indicator 
and lights, high-beam indicator, 
switches, and instrument panel light 

Module 3—Bus Basics 3.31  

Participant Handbook pages 40-41 
 
 

Slide 
3.32 

Inside the Bus

• Emergency, alternately flashing, and 
dome lights

• Interior mirrors and brackets

• Emergency exit operation from the 
inside and emergency buzzer

• Door gaskets and hinges

• Windows and mirrors

Module 3—Bus Basics 3.32  

Participant Handbook pages 40-41 
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Slide 
3.33 

Inside the Bus

• Radio (if equipped)

• Insurance info

• Seats and floor

• Horn

• Wipers

• Heater and defroster

Module 3—Bus Basics 3.33  

Participant Handbook pages 40-41 
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Outside the Bus

• Operation of lights

• Intensity of lights

• Condition of lenses, such as dark 
spots and cracks

Have another employee assist 
if needed.

Module 3—Bus Basics 3.34  

Participant Handbook page 41 
 
 

Slide 
3.35 

Equipment Inspection

Check emergency equipment:

• First aid kit

• Body fluids clean-up kit

• Fire extinguisher

• Reflective triangles

• Special needs equipment (if 
applicable)

Module 3—Bus Basics 3.35  

Participant Handbook page 41 
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Gauge Levels

Understand and learn to read your 
gauges. Know the normal reading 
for the oil pressure, voltmeter, and 
water temperature gauges. 

Module 3—Bus Basics 3.36  

Participant Handbook pages 41-43 
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Slide 
3.37 

Post-trip Inspection
• Idle diesel engines for at least 3 

minutes
• Set parking brake 
• Inspect interior of bus for students and 

articles
• Check condition of seats, walls, and 

windows
• Sweep and clean interior if necessary

Module 3—Bus Basics 3.37  

Participant Handbook page 44 
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Post-trip Inspection

• Close all windows, roof hatches, and 
doors

• Check exterior of bus
• Complete bus condition report
• Complete driver’s report
• Turn in reports and/or articles left on 

bus

Module 3—Bus Basics 3.38  

Participant Handbook page 44 
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Module 3—Bus Basics 

Introduction

Topics Covered in This Module 
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School Bus Types 
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o
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Figure 3-1. Mirror Placement on School Bus. 

Mirror Adjustment 
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Figure 3-2. Mirror Adjustment. 
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Figure 3-3. Mirror Adjustment Side View. 

Table 3-1. Side Flat Mirror Adjustment. 

Exterior Left- and Right-Side Flat Mirrors
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Table 3-2. Convex Mirror Adjustment. 

Exterior Left- and Right-Side Convex Mirrors 

Table 3-3. Cross-Over Mirror Adjustment.

Exterior Left and Right Cross-Over Mirrors 
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Table 3-4. Inside (Rearview) Mirror Adjustment.

Overhead Inside (Rearview) Mirror 
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Walking Inspection 

Under the Hood 
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Inside the Bus 
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Outside the Bus 

Equipment Inspection  

Gauge Levels 
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Table 3-5. Gauge Levels. 

Gauge 
Cold Startup (Fast 
Idle @ 1000 RPM 

Maximum) 
Operating 

Temperature (Idle) 
Operating Temperature 

(Driving) Appropriate Action 
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Module 4—Defensive Driving 

Module Essentials 

Main teaching points: 
After successfully completing this module, participants will be able to: 

 Identify driver-related factors and other conditions that contribute to collisions 
 Practice techniques for managing time and space while driving 
 Select alternate paths of travel when circumstances require them 

 
Teaching aides:  

 Scenarios and discussion starters 
 Video: Defensive Driving Skills for School Bus Drivers (20:00) 

Scenarios 

For each scenario given in this guide, instructors might ask participants if they have 
experienced similar situations. Real-world situations often seem more genuine to class 
members and result in more participant involvement. Whether using the scenarios 
presented in this guide or ones from class members, instructors should keep the discussion 
on topic and ensure that accurate and useful answers emerge.  

Topics for the scenarios are covered in the participant handbook primarily on the pages 
indicated, but other parts of the handbook might also be helpful in a specific discussion. 
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Scenario: From High to Low 

In your own words, present the following scenario or one of your own. 

  
(Participant handbook pages 24-27, 46, and 109-120) 

Discussion questions: 

Could something like this really happen? 

Possible answers: 
 No, it couldn’t happen because I wouldn’t drink before driving the bus. 
 The accident could happen that way, even if the driver didn’t drink. 

What would you do differently than the driver in the scenario? 

Possible answers: 
 Not drink before driving. 
 Scan the surrounding lanes and freeway ramps, drive defensively, and therefore 

possibly avoid a collision. 

Would the driver be disqualified in this scenario? 

Possible answer: Yes. 

On Friday afternoon, you meet with an old friend and drink a couple of 
beers before driving your bus route. Once on the bus, the kids are noisy 
and excited because it is Friday. Otherwise everything is going fine, and 
you are rolling down a freeway at the 55 mph speed limit. 
 
A driver pulls out right in front of you. A collision is virtually unavoidable. 
You brake hard and swerve to avoid a collision, but you strike the back end 
of the car, your bus jumps the curb, and the bus sideswipes a light pole. 
Several students are injured. 
 
You are bleeding from cuts on your forehead, and your wrist is seriously 
sprained, but you radio your dispatcher for help right away. At the hospital, 
while they are dressing your wounds, the nurse checks your blood alcohol 
level, as required by law. Your blood alcohol content is measured at 0.04. 
Despite the fact that a careless driver pulled into the lane in front of you, you 
are suspended from driving a commercial vehicle for one year and 
suspended from driving a school bus for five years. The family of an injured 
child sues the school district and you personally for damages. Your picture 
is shown on the 6 o’clock local news. Everywhere you go, people recognize 
you and you feel your poor reputation is undeserved. 
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Do you think that the driver’s poor reputation is deserved or undeserved? 
(opinion only, no correct answers) 

Acknowledge all reasonable answers. Add your own examples if needed. 

 

Scenario: Irresponsible Driving  

In your own words, present the following discussion starter or one of your own. 

  
  

 (Participant handbook pages 45-50 but could cover topics throughout handbook) 

Discussion questions: 

 What are some of the most irritating, unsafe, and dangerous driving actions or driving 
conditions you’ve seen?  

 What are your “pet peeves” with other drivers?  
 

Possible examples: 
 Other drivers: 

o Driving too slow 
o Driving too fast 
o Sudden stopping 
o Unexpected turning 
o Cutting in front of bus 
o Trying to move into occupied lane or space 

 Road hazards: 
o Wet roads 
o Poor visibility 
o Objects in the roadway 
o Road damage 

Acknowledge all reasonable answers. Add your own examples if needed. 
 

You are driving your morning route, and the traffic is moderately heavy. 
In your left side mirror you see a car weaving from lane to lane. Sure 
enough, when the car passes by your bus, the driver cuts into the lane in 
front of you. Fortunately, you are ready, and you adjust your driving to 
prevent a collision. Inside, however, you are fuming at the driver’s 
inconsiderate actions. 
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Scenario: Responsible Driving 

In your own words, present the following discussion starter or one of your own. 

  
 (Participant handbook pages 55-59 and 101) 

Discussion questions: 

 What are some responsible driving habits for all drivers?  
 For bus drivers specifically?  
 What responsible habits do you have that you think other drivers should adopt? 

 
Possible examples: 
 All drivers: 

o Exercising courtesy on the road 
o Obeying speed limits and other laws and regulations 
o Using good driving practices and drive defensively 

 Bus drivers: 
o Know and follow applicable laws for buses 
o Manage space and time effectively 
o Be familiar with your vehicle and make all appropriate adjustments 
o Conduct a pre-trip and post-trip vehicle inspection 
o Recognize potential route and road hazards and take appropriate actions 
o Keep calm when managing student behavior or responding to emergencies 

 
Acknowledge all reasonable answers. Add your own examples if needed. 

You’ve been assigned to drive an evening trip for a school activity. While 
you’ve been to the neighboring town in your own vehicle many times, you 
haven’t driven the specific route you’ll be taking in the bus. The morning 
of the trip, you receive the route map and familiarize yourself with the 
instructions so you can drive with confidence that evening. 
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Scenario: Sick and Tired 

In your own words, present the following scenario or one of your own. 

  
  

(Participant handbook pages 45-48) 

Discussion question: 

What conditions in this case will affect the driver’s ability to prevent collisions? 
 

Possible examples: 
 Inattention or poor reflexes: The approximate total braking distance on a normal, dry 

roadway surface at 60 mph = 238 feet. Under low-beam lights, total stopping distance 
is just within the driver’s field of vision. 

 Distracted driving: Students might be noisy as a result of the special activity, and they 
could distract the driver. Total stopping distance would be increased and could result in 
a collision. 

 Drowsy driving: Drowsiness due to medication or to illness could make the driver slow 
to notice dangers or slow to respond. 

 Drowsy driving or inattention: Monotonous driving conditions, such as a long two-lane 
road after dark, could cause the driver to lose focus on the driving task. 

 
Acknowledge all reasonable answers. Add your own examples if needed. 

 

 

 

A bus driver is recovering from a cold and is still taking a strong over-the-
counter medication. The driver is transporting a group of students back 
from an evening activity. The route is long, mostly along a two-lane 
highway.  
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Slides with Speaker Notes 

Slide 
4.1 

Module 4—Defensive Driving 4.1

Module 4

Defensive Driving

 

Participant Handbook page 45 
 
 
 
 

Slide 
4.2 

Topics Covered in This Module

• Driver-related factors contributing to 
collisions

• Conditions contributing to collisions

• Managing time and space

• Avoiding collisions

• Selecting alternate paths of travel

Module 4—Defensive Driving 4.2  

Participant Handbook page 45 
 
 

Slide 
4.3 Driver-Related Factors Contributing 

to Collisions

• Emotional stress and anger

• Illness

• Alcohol and medications

• Drowsiness and fatigue

Module 4—Defensive Driving 4.3  

Participant Handbook pages 45-47 
 
Scenario: From High to Low 
 
 
 
 

Slide 
4.4 Driver-Related Factors Contributing 

to Collisions

• Night blindness

• Glare blindness

• Distracted driving

Module 4—Defensive Driving 4.4  

Participant Handbook pages 47-48 
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Slide 
4.5 

Be Careful of Distractions

• Students

• Stops and starts

• Cell phones

• Radios

Maintain focus on the roadway, 
surrounding areas, and proper driving.

Module 4—Defensive Driving 4.5  

Participant Handbook page 48 
 
Scenario: Irresponsible Driving 
Scenario: Responsible Driving 
 
 
 
 

Slide 
4.6 Conditions Contributing to 

Collisions

• Weather

• Night driving

Module 4—Defensive Driving 4.6  

Participant Handbook pages 48-49 
 
 

Slide 
4.7 

Weather

• Recognize and monitor the specific 
weather condition and how to best cope 
with it.

• Constantly identify resulting road hazards.
• Adjust driving speed by slowing 

appropriately.
• Increase following distance behind other 

vehicles.

Module 4—Defensive Driving 4.7  

Participant Handbook pages 48-49 
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Night Driving

• Keep headlights clean.
• Never over-drive the headlights.
• Use high beams when safe and 

legal.
• Turn interior lights off.
• Avoid creating glare with your 

headlights.

Module 4—Defensive Driving 4.8  

Participant Handbook page 49 
 
Scenario: Sick and Tired 
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Slide 
4.9 

I-P-D-E Formula

Identify 

Predict 

Decide 

Execute

Module 4—Defensive Driving 4.9  

Participant Handbook page 49-50 
 
 
 

Slide 
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Identify Hazards

• Get the “big picture.” Constantly 
scan.

• Regularly scan traffic near and far, 
on both sides, and in all mirrors.

• Keep your eyes moving.

Module 4—Defensive Driving 4.10  

Participant Handbook page 50 
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Predict Conditions

• Anticipate potentially dangerous 
situations.

• Make projections about how traffic 
will change.

• Predict hazards.

Module 4—Defensive Driving 4.11  

Participant Handbook page 50 
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Decide Actions

• Consider available and viable 
alternatives to avoid a collision.

• Make a definite decision in time to 
act. Delaying a decision is 
hazardous and increases risk of 
making a faulty decision.

Module 4—Defensive Driving 4.12  

Participant Handbook page 50 
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Slide 
4.13 

Execute Plan

Execute the driving action you decide 
is best under the circumstances.

Module 4—Defensive Driving 4.13  

Participant Handbook page 50 
 
 

Slide 
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Circle of Safety

Module 4—Defensive Driving 4.14

EARLIEST WARNING LINE

EARLY ACTION LINE

ZONE OF
RECOGNITION

COLLISION
ZONE

ZONE OF
ACTION

 

Participant Handbook page 51 
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4.15 

Applying the IDPE Formula
1. When driving 30 mph in an urban setting, 

scan at least 12 seconds ahead—about 
one block, or through next intersection.

2. When driving faster than 30 mph, scan 
20 or 30 seconds ahead, which may be a 
mile or more.

3. In rural areas and on expressways, scan 
by looking to the next hill, curve, or 
exit/entrance ramp.

Module 4—Defensive Driving 4.15  

Participant Handbook page 51 
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Following Distance

The following distance that a driver 
maintains behind other vehicles is 
important in allowing sufficient time 
to achieve the stopping distance 
when necessary.

Module 4—Defensive Driving 4.16  

Participant Handbook page 52 
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Slide 
4.17 

Stopping Distance
The distance required for a driver to stop is 
affected by:
• Driver perception and reaction time
• Vehicle conditions including brake 

adjustment and tire inflation
• Capacity and current load weight of the 

vehicle
• Vehicle speed
• Road and weather conditions

Module 4—Defensive Driving 4.17  

Participant Handbook pages 52-53 
 
 

Slide 
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Stopping Distance

• Perception Distance +

• Reaction Distance +

• Braking Distance

Module 4—Defensive Driving 4.18  

Participant Handbook page 53 
 
 

Slide 
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Perception Distance

The distance the bus travels from the 
time the driver sees a hazard until 
the brain recognizes it

Module 4—Defensive Driving 4.19  

Participant Handbook page 53 
 
 

Slide 
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Reaction Distance

The distance traveled from the time 
the driver’s brain sends impulses to 
the foot to push the brake until the 
foot is actually pushing the brake

Module 4—Defensive Driving 4.20  

Participant Handbook page 53 
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Slide 
4.21 

Braking Distance

The distance traveled once the brakes 
are applied until the vehicle stops

Module 4—Defensive Driving 4.21  

Participant Handbook page 53 
 
 
 

Slide 
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Stopping Distance

Module 4—Defensive Driving 4.22

Reaction Distance Braking DistancePerception Distance

TOTAL STOPPING DISTANCE

 

Participant Handbook page 53 
 
Refer participants to Figure 4-2 for 
total stopping distances 
 
 
 
 

Slide 
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Road Hazards

• Parked vehicles

• Pedestrians

• Animals

Module 4—Defensive Driving 4.23  

Participant Handbook pages 54-55 
 
 
 
 

Slide 
4.24 

Roadway Intersections

• Give pedestrians right-of-way.
• Slow and prepare to stop if needed.
• Observe traffic signals such as:

• Yield signs 
• Flashing yellow lights
• Stop signs
• Signal lights

Module 4—Defensive Driving 4.24  

Participant Handbook page 55 
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Slide 
4.25 

Steering to Avoid a Collision

Follow the four R’s:

• Read the road ahead.

• Drive to the Right.

• Reduce speed.

• Resort to the right shoulder when 
needed.

Module 4—Defensive Driving 4.25  

Participant Handbook page 56 
 
Related videos: 
Defensive Driving Skills for School 
Bus Drivers (20:00)  
 
 
 

Slide 
4.26 

Leaving the Road

The primary consideration is to protect 
human life. It is safer to risk damage 
to property than risk hurting or killing 
a person.

Module 4—Defensive Driving 4.26  

Participant Handbook page 57 
 
 

Slide 
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Hills

• Use far right lane.

• Slow down.

• Downshift.

Module 4—Defensive Driving 4.27  

Participant Handbook page 58 
 
 

Slide 
4.28 

Downgrades
• Learn about any uphill or downhill 

steep grades on your route ahead of 
time.

• Use braking effect of engine 
transmission as your principal way of 
controlling speed.

• Save the brakes so you will be able to 
slow or stop.

Module 4—Defensive Driving 4.28  

Participant Handbook pages 58-59 
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Slide 
4.29 

Downgrades

Select a speed that is not too fast for:

• Total weight of vehicle

• Length of downgrade

• Steepness of downgrade

• Road and weather conditions

Module 4—Defensive Driving 4.29  

Participant Handbook page 58-59 
 
 

Slide 
4.30 

Downgrades
When you reach maximum safe speed:
• Apply brakes just hard enough to feel a 

definite slowdown.
• Reduce speed to approximately 5 mph 

below safe speed and release brakes.
• Maintain brake application for about 3 

seconds.
• Repeat applying and releasing brakes until 

the bus has reached the end of the 
downgrade.

Module 4—Defensive Driving 4.30  

Participant Handbook page 59 
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Braking Techniques
• Apply brakes as hard as possible 

without locking wheels and causing a 
skid.

• Keep steering wheel movements very 
small while braking.

• To make large steering movements or 
if wheels lock, release brakes. Then 
reapply.

Module 4—Defensive Driving 4.31  

Participant Handbook page 60 
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Braking Techniques

To prevent brake fading, avoid driving 
through deep puddles or flowing 
water.

Module 4—Defensive Driving 4.32  

Participant Handbook page 60 
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Slide 
4.33 

Alternate Path of Travel

Module 4—Defensive Driving 4.33  

Participant Handbook page 60 
 
 
 
 

Slide 
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Alternate Path of Travel

Module 4—Defensive Driving 4.34  

Participant Handbook page 61 
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Alternate Path of Travel

Module 4—Defensive Driving 4.35  

Participant Handbook page 61 
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Module 4—Defensive Driving 

Introduction

Topics Covered in This Module 

Emotional Stress and Anger 
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Illness

Alcohol and Medications 

Drowsiness and Fatigue 
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o

o

o

Night Blindness 

Glare Blindness 
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Distracted Driving 

Weather
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Night Driving

o

o

o

o

Using the I-P-D-E Formula 
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I P D E

o

o

o

o

o

o

o

o
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EARLIEST WARNING LINE

EARLY ACTION LINE

ZONE OF
RECOGNITION

COLLISION
ZONE

ZONE OF
ACTION

Figure 4-1. Circle of Safety. 

Distance Perception and Awareness 
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following distance

Table 4-1. Following Distance Guidelines. 

Maintain a minimum time interval of: For this type of vehicle: 

stopping distance
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Table 4-2. Stopping Distance Factors. 

Factor Definition 

Reaction Distance Braking DistancePerception Distance

TOTAL STOPPING DISTANCE
Figure 4-2. Stopping Distance. 
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Figure 4-3. Total Stopping Distances for School Buses. 

Road Hazards 
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Roadway Intersections 
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o
o
o

Steering to Avoid a Collision 

Table 4-3. Four R’s. 

R Stands for: 
R

R
R
R
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Leaving the Road 
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Simple Adjustments 

Hills and Downgrades 
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o
o
o
o

o
o
o
o
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Figure 4-4. Alternate Paths. 
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Avoiding Objects in the Roadway 

Small
Object

Figure 4-5. Straddling a Small Object in the Road. 

Large
Object

Figure 4-6. Avoiding a Large Object in the Road. 

Turning Quickly 
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Module 5—Student Management 

Module Essentials 

Main teaching points: 
After successfully completing this module, participants will be able to: 

 Identify driver and passenger rules of behavior 
 Identify and encourage age-appropriate behavior 
 Deal with inappropriate passenger behavior using acceptable methods 

 
Teaching aides:  

 Scenarios and discussion starters 
 Video: Intervention Strategies for School Bus Drivers (20:00) 
 Video: How to Control Bullying on the School Bus (20:00) 
 Video: How to Control Extreme Behavior on the School Bus (20:00) 

Scenarios 

For each scenario given in this guide, instructors might ask participants if they have 
experienced similar situations. Real-world situations often seem more genuine to class 
members and result in more participant involvement. Whether using the scenarios 
presented in this guide or ones from class members, instructors should keep the discussion 
on topic and ensure that accurate and useful answers emerge.  

Topics for the scenarios are covered in the participant handbook primarily on the pages 
indicated, but other parts of the handbook might also be helpful in a specific discussion. 

 



Texas School Bus Driver Recertification Course 
Instructor Guide—Module 5 
 

Page IG-58 Texas School Bus Driver Recertification Course: Instructor Guide 

Scenario: Stereo Dilemma 

In your own words, present the following scenario or one of your own. 

  
(Participant handbook pages 68-71 and 74-75) 

Discussion questions: 

 What do you do now? 
 Could something like this really happen? Has it happened to you? 
 How do you handle the crowd response? 
 How do you think Sam will respond, and what subsequent steps would you take? 

Acknowledge all reasonable answers. Add your own examples if needed. 
 

One afternoon, you are starting your regular bus route with a full load of 
students. Suddenly there is a loud peal of obscenity-laced rap music from 
a student’s boom box. You look in the rearview mirror to identify the 
student playing the music. His name is Sam. He is a high school 
sophomore. 
 
You say, “Sam, please turn down your stereo.” 
 
He says, “Oh yeah? Who’s gonna make me?” And the students all laugh at 
you. 



Texas School Bus Driver Recertification Course 
Instructor Guide—Module 5 

 

Texas School Bus Driver Recertification Course: Instructor Guide Page IG-59 

Scenario: Young Romance 

In your own words, present the following scenario or one of your own. 

  
(Participant handbook pages 68-70) 

Discussion questions: 
 
Could you have prevented the couple’s behavior? 

Possible answer: Maybe, by making sure all students know what is acceptable behavior on 
your bus and reminding them frequently. 

 
What do you do when you observe the behavior? 

Possible answer: Stay calm and matter of fact. Use a directive to get the attention of the 
students, such as, “Becky, Tom, keep your hands to yourselves, please.” Give the students 
time to respond appropriately to the directive. If the students do not respond, wait until the 
next regular bus stop to state your expectations and, if necessary, consequences of their 
actions. 
 
How do you handle the crowd response? 

Possible answer: Remaining calm and matter of fact in your directive might solve the crowd 
problem. If the couple responds to the directive, the other students will probably settle down. 

Acknowledge all reasonable answers. Add your own examples if needed. 
 

You drive a route with high school passengers.  You’ve got two student 
passengers that ride your regular route every day who appear to be dating.  
They always sit together on the same seat—very close together—and they 
whisper and laugh for the entire route.  One morning you look in your 
rearview mirror to see them kissing. Their behavior brings cheers, jeers, 
and nervous laughter from the other students on the bus. 
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Slides with Speaker Notes 

Slide 
5.1 

Module 5—Student Management 5.1

Module 5

Student Management

 

Participant Handbook page 63 
 
 

Slide 
5.2 

Topics Covered in This Chapter

• Identifying appropriate and 
inappropriate behavior

• Encouraging appropriate behavior

• Dealing with inappropriate behavior

• Reporting suspected child abuse

• Identifying gang-related behavior

Module 5—Student Management 5.2  

Participant Handbook page 63 
 
 

Slide 
5.3 Five Passenger Rules 

to Make Clear to Students

• Stay seated while the bus is in motion. In 
Texas it is against the law to stand or walk 
around the bus while it is moving.

• Face forward.
• Keep your body and other objects inside 

the bus.
• Keep the aisle clear.
• Talk in a quiet voice.

Module 5—Student Management 5.3  

Participant Handbook page 64 
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Distractions

Learn what level and types of 
distraction you can handle without 
affecting your driving ability. Then 
decide how you will recognize and 
stem distraction levels before they 
exceed your tolerance threshold.

Module 5—Student Management 5.4  

Participant Handbook page 64 
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Tolerating Noise

• It is not reasonable to expect 
complete silence on a school bus. 

• Afternoon routes are noisier than 
morning routes. 

• Be consistent in your standards and 
what you communicate and expect 
from passengers. 

Module 5—Student Management 5.5  

Participant Handbook pages 64-65 
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Age-Appropriate Behavior

Knowing what to expect from each 
age group helps drivers prepare 
mentally for the bus ride. 

Module 5—Student Management 5.6  

Participant Handbook pages 65-66 
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Age-Appropriate Behavior

Elementary age students:

• It is not healthy or realistic to expect 
absolute silence.

• Be patient and calm.

• Frequently remind them of the rules.

Module 5—Student Management 5.7  

Participant Handbook page 65 
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Age-Appropriate Behavior

With middle school age students:

• Maintain a positive attitude.

• Influence positive behavior.

• Address issues immediately as they 
occur.

Module 5—Student Management 5.8  

Participant Handbook page 65 
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Age-Appropriate Behavior

With high school students:

• Keep things in perspective.

• Always be alert.

• Effectively convey on a routine basis 
that misbehavior is unacceptable.

Module 5—Student Management 5.9  

Participant Handbook page 66 
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Encouraging Appropriate Behavior

• Be friendly but not familiar.

• Be firm but fair.

• Be consistent.

• Treat all students equally; don’t 
have favorites.

Module 5—Student Management 5.10  

Participant Handbook pages 66-68 
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Encouraging Appropriate Behavior

• Show respect for each student and ask 
students to respect you and each 
other.

• Be courteous and not sarcastic; don’t 
ridicule a student or his or her family.

• Remain calm and always control your 
temper.

• Keep your voice level and don’t yell.

Module 5—Student Management 5.11  

Participant Handbook pages 66-68 
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Encouraging Appropriate Behavior

• Pay attention to your appearance.  
Arrive for work neat, clean, and well 
groomed.

• Clearly communicate your 
expectations to students—what the 
rules are and the reasons they exist.

• Set a good example.
• Be honest in what you do and say.

Module 5—Student Management 5.12  

Participant Handbook pages 66-68 
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Encouraging Appropriate Behavior

• Remember your sense of humor, but 
take care it is not too sharp or adult for 
students.

• Don’t hold grudges and don’t take 
things personally.

• Never use inappropriate language.
• Make sure the things you ask a 

student to do are reasonable requests.

Module 5—Student Management 5.13  

Participant Handbook pages 66-68 
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Dealing with Inappropriate Behavior

At the beginning of a school year, it is 
better to be strict at first. Then you 
can relax a little after you establish 
the rules and they begin to see you 
as an authority figure.

Module 5—Student Management 5.14  

Participant Handbook page 68 
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Discipline Tips
• Do not hit or touch a student.
• Save discipline for safety-related 

behavior.  Don’t worry about small or 
annoying problems.

• Do not get drawn into an argument 
with a student.

• Don’t state that you will do something 
and then not do it; mean what you say.

Module 5—Student Management 5.15  

Participant Handbook pages 68-69 
 
Related video: 
Intervention Strategies for School Bus 
Drivers (20:00) 
 
Scenario: Stereo Dilemma 
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Discipline Tips

• Handle negative comments away 
from other students.

• Handle inappropriate behaviors 
early if possible, before the situation 
gets out of hand.

Module 5—Student Management 5.16  

Participant Handbook pages 68-69 
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Discipline Tips

Stopping the route to get the students 
under control can be an effective 
motivator for the students to follow 
the rules.

Module 5—Student Management 5.17  

Participant Handbook pages 68-69 
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Handling Serious Problems

• Stop the bus and park in a safe 
location off the road.

• Secure the bus, taking the ignition 
key with you if you leave your seat.

Module 5—Student Management 5.18  

Participant Handbook page 69 
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Handling Serious Problems

• Stand up and speak respectfully to 
the offender or offenders:
o Speak in a courteous manner with a 

firm voice. 

o Remind the offender of expected 
behavior. 

o Don’t show anger but do show that you 
mean business.

Module 5—Student Management 5.19  

Participant Handbook page 69 
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Handling Serious Problems

• If a change of seating is needed, 
request the student move to a seat 
near you.

• Follow your district’s procedures for 
further discipline or refusal of rights 
to ride the bus.

Module 5—Student Management 5.20  

Participant Handbook page 69 
 
Related videos: 
How to Control Bullying on the School 
Bus (20:00) 
How to Control Extreme Behavior on 
the School Bus (20:00) 
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Handling Serious Problems

Never put a student off the bus except 
at school with adult supervision or at 
his or her residence/school bus 
stop. 

Module 5—Student Management 5.21  

Participant Handbook page 69 
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Correcting Students 

• State the directive politely.

• State the expectation.

• State the consequences.

• Provide a choice.

• Break contact with the student.

Module 5—Student Management 5.22  

Participant Handbook page 70 
 
Scenario: Young Romance 
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Sexual Harassment

Sexual harassment is unwanted 
sexual or gender-based behavior 
that occurs when one person has 
formal or informal power over the 
other

Module 5—Student Management 5.23  

Participant Handbook pages 71-73 
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Sexual Harassment

Three elements to sexual harassment:
• The behavior is unwanted or unwelcome.
• The behavior is sexual or related to the 

gender of the victim.
• The behavior occurs in the context of a 

relationship where one person has more 
power—formal or informal—than the other 
does.

Module 5—Student Management 5.24  

Participant Handbook pages 71-73 
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Sexual Harassment
If you observe possible sexual harassment:
• Put a stop to the current behavior.
• Separate the two passengers if either 

student requests it or if you deem it 
necessary.

• Take the offender aside at the first 
opportunity. Make him or her aware that 
the behavior is unacceptable, but do not 
use the term “sexual harassment.”

Module 5—Student Management 5.25  

Participant Handbook pages 71-73 
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Sexual Harassment

If you observe possible sexual harassment:
• Speak to the student who was offended. 

Find out his or her feelings about the 
incident. Try to find out if the behavior has 
happened before.

• If you think the behavior could be sexual 
harassment, report it to a district official 
according to district policy.

Module 5—Student Management 5.26  

Participant Handbook pages 71-73 
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Sexual Harassment
To handle informal complaints from students:
• Listen and sympathize, but don’t judge.
• Do not ask for details or discuss the situation in 

detail with the student.
• End the behavior.
• Don’t delay action.
• Respond to concerns.
• Document and report.
• Follow up.
• Avoid using inflammatory words such as “teasing.”

Module 5—Student Management 5.27  

Participant Handbook pages 71-73 
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Reporting Suspected Child Abuse

If you believe that a child’s physical or 
mental health or welfare has been 
adversely affected through abuse or 
neglect by any person, you must 
report it within 48 hours.

If you make a report, your identity will 
be kept confidential.

Module 5—Student Management 5.28  

Participant Handbook page 73 
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Signs of Gang Involvement
• Gang graffiti on personal items, such as books, 

backpacks, etc.
• Gang clothing or colors
• Hand signals to communicate with other gang 

members
• Photographs showing gang names, slogans, 

insignia, or activity
• Gang tattoos
• Open admission of gang membership
• Witnesses connecting the student to gang activity

Module 5—Student Management 5.29  

Participant Handbook page 74 
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Graffiti

Do not ignore graffiti or take it lightly.

It is critical that graffiti be removed 
from your bus immediately.

Module 5—Student Management 5.30  

Participant Handbook pages 74-75 
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Module 5—Student Management 

Introduction

Topics Covered in This Module 

Four Driver Responsibilities 
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Five Passenger Rules 

Distractions

Tolerating Noise 
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Elementary Age Students 

Middle School Age Students 
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High School Age Students 

Student Needs 

Attitude and Approach Tips 
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Explain the Rules 

Discipline Tips 

not



Texas School Bus Driver Recertification Course: Participant Handbook Page 69 

Handling Serious Problems 

o

o

o

Never



Page 70 Texas School Bus Driver Recertification Course: Participant Handbook 

Table 5-1. Steps to Give a Student a Directive. 

No. Step What to Say and Do 

Table 5-2. Steps to Deal with Disruptive Behavior. 

No. Step 
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Bullying and Aggressive Behavior 

Recognizing Medical Conditions 

Definition 
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Dealing with Sexual Harassment 

Informal Complaints 
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Requirements

Confidentiality 

Where to Report 
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Definite Signs of Gang Involvement 

Graffiti 
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Module 6—Loading and Unloading 

Module Essentials 

Main teaching points: 
After successfully completing this module, participants will be able to: 

 Check danger zones surrounding a bus 
 Perform safe loading and unloading procedures 
 Identify safety responsibilities associated with loading and unloading 

passengers 
 
Teaching aides:  

 Scenarios and discussion starters 
 Video: Safe School Bus Crossing Procedures (18:00) 
 Video: Introduction to Special Education Bus Driving Safety (20:00) 

Scenarios 

For each scenario given in this guide, instructors might ask participants if they have 
experienced similar situations. Real-world situations often seem more genuine to class 
members and result in more participant involvement. Whether using the scenarios 
presented in this guide or ones from class members, instructors should keep the discussion 
on topic and ensure that accurate and useful answers emerge.  

Topics for the scenarios are covered in the participant handbook primarily on the pages 
indicated, but other parts of the handbook might also be helpful in a specific discussion. 
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Scenario: Danger Zone 

In your own words, present the following scenario or one of your own. 

  

 (Participant handbook pages 77-99) 

Discussion questions: 

The child who dropped a notebook is in a blind spot, one of the “danger zones” that 
surround a bus during loading and unloading. Any movement of the bus could injure or kill 
the student. This could be the moment that you make a terrible mistake, one that will stay 
with you forever. 
 What do you do? 
 When do you start moving again? 
 Are there any actions you would take to prevent this scenario from happening again? 

Acknowledge all reasonable answers. Add your own examples if needed. 

Imagine driving your bus on a sunny, spring afternoon. Both you and your 
student passengers are in a wonderful mood. As you start your route, the 
bus is running well, the road conditions are nearly perfect, and traffic is 
light. The first bus stop presents no problems. Everyone is relatively quiet 
for a while. 

At the next stop, along a major roadway, you stop to unload a few students. 
Cars approaching from both directions correctly observe your warning 
flashers and stop and wait. 

As the students finish unloading and begin crossing in front of the bus, one 
child drops his notebook and bends down to pick it up. You lose sight of this 
child and are momentarily distracted by other students who are pushing each 
other in the bus. 
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Scenario: One Kid Short 

In your own words, present the following scenario or one of your own. 

  
 (Participant handbook pages 79-97) 

Discussion questions: 

What do you do? 

Possible answers: 
 Check your mirrors. 
 Secure the bus, get out, and check all danger zones and underneath the bus. 
 Ask the other students for information. 
 Wait the designated amount of time to see if the student returns. 

Which process is more troublesome for you, loading or unloading students? (This is an 
opinion question only. There is no correct answer.) 

Acknowledge all reasonable answers. Add your own examples if needed. 

On your morning route, you prepare to stop at your next regular pick-up 
location.  As you always do, you count the number of students waiting at 
the stop—four students.  When you make your safe stop and open the 
service door, only three students board the bus. 
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Slides with Speaker Notes 

Slide 
6.1 

Module 6—Loading and Unloading 6.1

Module 6

Loading and 
Unloading

 

Participant Handbook page 77 
 
 
 
 
 
 

Slide 
6.2 

Topics Covered in This Module

• Importance of safety during loading 
and unloading

• Checking the danger zones

• Performing a safe stop

• Loading and unloading procedures

• Safety responsibilities

Module 6—Loading and Unloading 6.2  

Participant Handbook page 78 
 
 

Slide 
6.3 Traffic Safety Facts 2016:  

School Buses

• 64% were killed by school buses, or by 
vehicles functioning as school buses.

• 36% of all school-age pedestrians killed 
were between the ages of 5 and 7.

• Most of these accidents occurred at two 
times: between 7:00 and 8:00 in the 
morning and between 3:00 and 4:00 in the 
afternoon.

Module 6—Loading and Unloading 6.3  

Participant Handbook page 78 
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Danger Zones

Danger zones are those places 
around the school bus in which the 
driver cannot directly see a 
pedestrian. 

Module 6—Loading and Unloading 6.4  

Participant Handbook pages 79-80 
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Danger Zones

The four danger zones are:

• 10 feet in front of the bus where the driver 
may be too high to see the student

• 10 feet on either side of the bus where a 
student may be in the driver’s blind spot

• 10 feet directly behind the bus

Module 6—Loading and Unloading 6.5  

Participant Handbook pages 79-80 
 
Scenario: Danger Zone 
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Danger Zones

Module 6—Loading and Unloading 6.6  

Participant Handbook pages 79-80 
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Safely Stopping a Bus Requires…

• Knowing safety factors and 
evaluating the location for safety

• Approaching the stop and stopping 
the bus safely

• Using communication signals and 
warning lights

• Being aware of your surroundings

Module 6—Loading and Unloading 6.7  

Participant Handbook page 81 
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Bus Stop Safety

• Visibility distance

• Traffic volume

• Crossing conditions

• Surroundings

• Safe turnaround

• Accessibility in all weather

Module 6—Loading and Unloading 6.8  

Participant Handbook page 82 
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Module 6—Loading and Unloading 6.9  

Participant Handbook page 83 
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6.10 Pull Over to the Right as Far as 

Possible

Module 6—Loading and Unloading 6.10  

Participant Handbook page 83 
 
 

Slide 
6.11 

When Other Motorists Must Stop

Module 6—Loading and Unloading 6.11  

Participant Handbook page 85 
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When Other Motorists Must Stop

Module 6—Loading and Unloading 6.12  

Participant Handbook page 85 
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When Other Motorists Do Not Stop

Module 6—Loading and Unloading 6.13  

Participant Handbook page 86 
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When Other Motorists Do Not Stop

Module 6—Loading and Unloading 6.14  

Participant Handbook page 87 
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Loading at the Bus Stop

1. Students should wait at the stop facing the bus.

2. Perform a safe stop at the bus stop. 

3. If it is dark, turn on the dome light to illuminate 
the interior of the bus while loading.

4. Count the number of students at the bus stop 
and signal them to board the bus.

5. Monitor all mirrors continuously.

Module 6—Loading and Unloading 6.15  

Participant Handbook page 88 
 
 
Related video: 
Safe School Bus Crossing Procedures 
(18:00)  
 
Scenario: One Kid Short 
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Loading at the Bus Stop

Have students board the bus:

• Slowly

• In single file using the handrail

• Sitting in their assigned seat (if 
applicable)

Module 6—Loading and Unloading 6.16  

Participant Handbook page 88 
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Loading at the Bus Stop

Before moving the bus:

• Students are seated facing forward

• No moving around

• No scuffling

• No shouting

Module 6—Loading and Unloading 6.17  

Participant Handbook page 88 
 
 

Slide 
6.18 

Loading at the Bus Stop

Perform the Five-Point Mirror Check. 
Make certain no one is running to 
catch the bus.

Module 6—Loading and Unloading 6.18  

Participant Handbook page 89 
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Loading at the Bus Stop

Prepare to leave:
• Engage the transmission.
• Release the parking brake.
• Turn off alternating flashing red lights.
• Give a left-turn signal.
• Perform the Five-Point Mirror Check 

again.

Module 6—Loading and Unloading 6.19  

Participant Handbook page 89 
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Loading at the Bus Stop

When it is safe: 

• Move the bus.

• Enter traffic flow.

• Continue the route.

Module 6—Loading and Unloading 6.20  

Participant Handbook page 89 
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Loading at School

• Be sure to turn off the engine and 
remove the key.

• Ensure students board slowly in 
single file.

Module 6—Loading and Unloading 6.21  

Participant Handbook page 89 
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Loading at School

If you cannot account for a student:

• Secure the bus.

• Check around and underneath the 
bus.

Module 6—Loading and Unloading 6.22  

Participant Handbook page 89 
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Unloading at the Bus Stop

Have students remain seated until the 
bus comes to a complete stop.

Module 6—Loading and Unloading 6.23  

Participant Handbook page 90 
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Unloading at the Bus Stop

Students should exit the bus and walk 
at least 10 feet away from the bus to 
a position where the driver can 
plainly see that all students are safe. 

Module 6—Loading and Unloading 6.24  

Participant Handbook page 90 
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Unloading at the Bus Stop

Faulty handrails have been the cause 
of dragging deaths in the past.

Module 6—Loading and Unloading 6.25  

Participant Handbook page 90 
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Unloading at the Bus Stop

Perform the Five-Point Mirror Check. 
Make sure no student is returning to 
the bus.

Module 6—Loading and Unloading 6.26  

Participant Handbook page 91 
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Unloading at the School

Have students exit:

• For the first row of seats, students 
on the right side exit, and then 
students on the left side exit.

• Alternate sides until all students 
have exited.

Module 6—Loading and Unloading 6.27  

Participant Handbook page 91 
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Unloading at the School

Check the bus for hiding/sleeping 
students and items left by students.

Module 6—Loading and Unloading 6.28  

Participant Handbook page 91 
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Teach Students the 15-Foot Rule

When crossing in front of the bus:

• Walk 10 feet away from the right 
side of the bus.

• Walk 15 feet (10 giant steps) from 
the school bus bumper.

Module 6—Loading and Unloading 6.29  

Participant Handbook pages 92-93 
Refer participants to Figures 6-7 and 6-8 
on 15-Foot Rule 
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The 15-Foot Rule for Loading

Module 6—Loading and Unloading 6.30  

Participant Handbook page 93 
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6.31 Escorting Students across the 

Roadway

• Check district policy regarding 
escorting students across the 
roadway.

• Always model safe behavior for 
students.

Module 6—Loading and Unloading 6.31  

Participant Handbook page 94 
 
 

Slide 
6.32 

Driver Responsibilities
• Do not allow students to stand on a school 

bus while it is in motion. 
• Also, they must not sit on the floor or any 

other location that is not designed as a 
seat. 

• Do not allow any person to occupy a 
position interfering with direct vision or 
vision of the area reflected in the school 
bus mirrors. 

Module 6—Loading and Unloading 6.32  

Participant Handbook pages 95-96 
 
Related videos: 
Introduction to Special Education Bus 
Driving Safety (20:00)  
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Prevent Handrail Hang-Ups

• Allow children ample time to get off the bus 
before closing the door and driving away.

• Make sure children are completely clear of 
the bus before closing the door and driving 
away.

• Count the number of children that exit at 
each stop, and be able to account for each 
one before moving the bus.

Module 6—Loading and Unloading 6.33  

Participant Handbook page 96 
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Dropped Objects

Tell students to leave any dropped 
object where it is rather than try to 
pick it up. The driver should retrieve 
the object or signal that it is safe for 
the student to do so.

Module 6—Loading and Unloading 6.34  

Participant Handbook page 96 
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Module 6—Loading and Unloading 

Introduction

Traffic Safety Facts 2016: School Buses
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Topics Covered in This Module 

National School Bus Loading 
and Unloading Survey, 2014-2015
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Why Have Danger Zones? 

Table 6-1. School Children’s Positions When Killed by School Bus. 

Place Pupil Was Killed 20
11

20
12

20
13

20
14

Definition of Danger Zones 
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Figure 6-1. Danger Zones. 

Using Mirrors to Check the Danger Zones 

Five-Point Mirror Check 
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Mirror Adjustment 

Introduction

Evaluate the Safety of the Bus Stop Location 
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Table 6-2. Factors That Influence Bus Stop Safety. 

Factors Questions to Consider 
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Approach the Bus Stop Cautiously 

Use of Communication Signals 
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Figure 6-2. Common Communication Signals. 

Activation of Flashing Warning Lights and Right-Turn Signal 

must

Be Aware of Surroundings and Other Motorists 
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should

one

o
o
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Figure 6-3. Drivers Stopping on Two-Lane Road for Bus. 

Figure 6-4. Drivers Stopping on Four-Lane Road for Bus. 
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not

o
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Figure 6-5. Drivers on a Four-Lane Road with Median Do Not Stop. 
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Figure 6-6. Drivers with an Access Median Do Not Stop. 
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Introduction

Loading at the Bus Stop 
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Loading at School Campus 
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Unloading at the Bus Stop 



Texas School Bus Driver Recertification Course: Participant Handbook Page 91 

Unloading at School Campus 
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Teaching Students to Cross the Roadway 
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15 ft.

S
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10 ft.

Figure 6-7. The 15-Foot Rule for Loading. 
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Figure 6-8. The 15-Foot Rule for Unloading. 

Escorting Students across the Roadway 
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Introduction
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Driver Responsibilities 
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Student Responsibilities 

o
o



Page 98 Texas School Bus Driver Recertification Course: Participant Handbook 

o



Texas School Bus Driver Recertification Course: Participant Handbook Page 99 





Texas School Bus Driver Recertification Course 
Instructor Guide—Module 7 

 

Texas School Bus Driver Recertification Course: Instructor Guide Page IG-81 

 

Module 7—Navigating Railroad Crossings 

Module Essentials 

Main teaching points: 
After successfully completing this module, participants will be able to: 

 Recognize dangers associated with railroad/roadway intersections 
 Identify railroad crossing warning devices 
 Perform safe railroad crossing procedures 

 
Teaching aides:  

 Scenarios and discussion starters 
 Video: Operation Lifesaver (18:00) 

Scenarios 

For each scenario given in this guide, instructors might ask participants if they have 
experienced similar situations. Real-world situations often seem more genuine to class 
members and result in more participant involvement. Whether using the scenarios 
presented in this guide or ones from class members, instructors should keep the discussion 
on topic and ensure that accurate and useful answers emerge.  

Topics for the scenarios are covered in the participant handbook primarily on the pages 
indicated, but other parts of the handbook might also be helpful in a specific discussion. 
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Scenario: Train Ahead 

In your own words, present the following scenario or one of your own. 

  
(Participant handbook pages 107 and 111-116) 

Discussion questions: 

What would you do in this situation? 

Possible answer: If a train comes through the crossing and strikes the car, your bus could 
be in danger from flying debris. Radio dispatch about the situation and move your bus a 
safe distance away from the railroad crossing. If you can communicate with the driver of 
the car, encourage him or her to get out of the car and safely away from the situation. 

What is your primary concern as the driver? 

Possible answer: Your primary concern is the safety of the students on your bus. Though 
you would like to help the person in the car, your students must be safeguarded first. 

How would you protect the passengers? 

Possible answer: Remain calm and keep the students calm. Move the bus away from the 
danger, and make sure students remain on the bus. If you cannot move the bus and you 
have to evacuate, move away from the tracks at an angle, in the direction of the 
approaching train, to avoid flying debris in the event of a collision. 

Acknowledge all reasonable answers. Add your own examples if needed. 

On your normal afternoon route, you approach a railroad crossing that you 
have safely navigated many times. But this time a car has stalled on the 
railroad tracks and you cannot safely pass. The driver is attempting to 
restart the engine and not having much luck. Though there is no train in 
sight and the warning lights are not flashing, you know that this is a 
dangerous situation—for the person in the car, yourself, and your 
passengers. 
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Scenario: Stop or Go 

In your own words, present the following scenario or one of your own. 

  
(Participant handbook pages 101-106) 

Discussion questions: 

What would you do in this situation? 

Possible answer: Do not proceed. Wait until the train crosses the intersection before 
moving forward. 

When a railroad crossing has active warning devices such as gates or lights, should you 
proceed if the devices are not activated? 

Possible answer: The warning devices might be malfunctioning. If you can see a train, 
wait. 

Acknowledge all reasonable answers. Add your own examples if needed. 

 

On your normal route, you approach a railroad crossing that you have 
safely navigated many times. The crossing has gates that drop to prevent 
vehicles from crossing the railroad when a train is near or at the 
intersection.  The gates are not down, and there are no warning lights.   
You stop the bus at the stop line and look down the track. You can see a 
train coming in the distance, but you’re certain there is time to cross before 
it arrives. 
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Slides with Speaker Notes 

Slide 
7.1 

Module 7—Navigating Railroad Crossings 7.1

Module 7

Navigating Railroad 
Crossings

 

Participant Handbook page 101 
 
 

Slide 
7.2 

Topics Covered in This Chapter

• General information about railroad 
crossings

• Railroad warning signs and devices
• How to safely cross a railroad track in 

a school bus
• What to do about clearance and 

stalled buses

Module 7—Navigating Railroad Crossings 7.2  

Participant Handbook page 101 
 
 
 

Slide 
7.3 Every Railroad Crossing Poses 

Potential Danger

From 1994 through 2004, there were 
31 highway-rail grade crossing 
collisions involving school buses in 
the United States. Those incidents 
resulted in 111 injuries and 13 
fatalities (Federal Railroad 
Administration). 

Module 7—Navigating Railroad Crossings 7.3  

Participant Handbook page 101 
 
 
 

Slide 
7.4 

It’s the Law!

It is illegal to drive around a lowered 
railroad-crossing gate or have them 
lifted, unless directed to do so by a 
law enforcement officer or an 
authorized railroad employee.

Module 7—Navigating Railroad Crossings 7.4  

Participant Handbook page 102 
 
Scenario: Train Ahead 
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Slide 
7.5 

Trains Cannot Stop Quickly

For example, a loaded train of 150 
freight cars going 50 mph takes 
about 1.5 miles to come to a stop—
that’s the length of almost 25 
football fields lined up end to end.

Module 7—Navigating Railroad Crossings 7.5  

Participant Handbook page 103 
 
 
 

Slide 
7.6 

It’s the Law!

TRC  §545.2535

Module 7—Navigating Railroad Crossings 7.6  

Participant Handbook page 103 
 
 
 

Slide 
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It’s the Law!

Before crossing a railroad track, stop 
the bus 15-50 feet away from the 
track. Listen and look in both 
directions for a train and for signals 
indicating the approach of a train.

Module 7—Navigating Railroad Crossings 7.7  

Participant Handbook page 103 
 
 
 

Slide 
7.8 

Never Try to Beat a Train

In 2014, incidents at public highway-
rail crossings in the United States 
resulted in 270 deaths.

Module 7—Navigating Railroad Crossings 7.8  

Participant Handbook page 103 
 
 
 



Texas School Bus Driver Recertification Course 
Instructor Guide—Module 7 
 

Page IG-86 Texas School Bus Driver Recertification Course: Instructor Guide 

Slide 
7.9 

Never Try to Beat a Train

• Obey all crossing signals.

• Do not back up across a train track.

• Do not change gears when crossing 
a train track.

Module 7—Navigating Railroad Crossings 7.9  

Participant Handbook page 103 
 
Scenario: Stop or Go 
 
 
 

Slide 
7.10 

Never Try to Beat a Train

• Be certain you have enough length on 
the other side of the track to clear the 
end of the bus if you need to stop.

• If there is more than one set of tracks, 
check both sets of tracks, especially 
for a second train after one train has 
passed.

Module 7—Navigating Railroad Crossings 7.10  

Participant Handbook page 103 
 
Related video: 
Operation Lifesaver (18:00) 
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Sample Railroad Crossing Signs

Module 7—Navigating Railroad Crossings 7.11

Figure  7-1. Railroad Crossing Sign. Figure  7-2. Railroad-Crossing Gate.

 

Participant Handbook pages 102 
 
 
 

Slide 
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Railroad Crossing Warnings

• Round yellow warning sign

• Pavement markings

• Parallel track sign

• Crossbuck sign

• Gates/lights

Module 7—Navigating Railroad Crossings 7.12  

Participant Handbook pages 103-105 
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Slide 
7.13 

Sample Railroad Warning Signs

Module 7—Navigating Railroad Crossings 7.13

Figure 7-3. Railroad Crossing 
Advance Sign.

Figure 7-5. Parallel Railroad 
Crossing Sign.
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7.14 

DO NOT STOP ON TRACKS Sign

Indicates an intersection with limited 
clearance where vehicles stopping 
too close to the tracks have been 
noted as a problem.

Module 7—Navigating Railroad Crossings 7.14  

Participant Handbook page 105 
 
 
 

Slide 
7.15 

Crossing a Railroad Track

Step 1—Approach and stop:

• Slow down as you near a railroad 
crossing.

• Activate your warning lights.

• Approach crossing alertly with intent 
to stop.

Module 7—Navigating Railroad Crossings 7.15  

Participant Handbook page 105 
 
 
 

Slide 
7.16 

Crossing a Railroad Track

Step 1—Approach and stop:
• Stay in right lane of roadway if 

possible.
• Stop no closer than 15 feet and no 

farther than 50 feet from tracks.
• Keep your foot on brake so you cannot 

be moved or shoved into path of train.

Module 7—Navigating Railroad Crossings 7.16  

Participant Handbook page 105 
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Slide 
7.17 

Crossing a Railroad Track
Step 2—Look and listen:
• Signal students to be quiet.
• Open driver’s window to see and hear 

your surroundings.
• Turn off radios and noisy equipment, 

and do not turn them back on until 
crossing is completed and you are 
away from track.

Module 7—Navigating Railroad Crossings 7.17  

Participant Handbook page 105 
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Crossing a Railroad Track

Step 2—Look and listen:
• Look across track to determine if road 

is clear.
• Look and listen for approaching trains.
• If train is seen or heard approaching, 

keep foot on service brake and set 
parking brake.

Module 7—Navigating Railroad Crossings 7.18  

Participant Handbook pages 105-106 
 
 

Slide 
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Crossing a Railroad Track

Step 3—Cross carefully:
• Before moving, close driver’s window and 

look again at any crossing signals to make 
sure they have not just activated.

• Begin crossing when you are sure that you 
do not see or hear a train, its warning 
whistle, or any warning signals.

Module 7—Navigating Railroad Crossings 7.19  

Participant Handbook page 106 
 
 
 

Slide 
7.20 

Crossing a Railroad Track

Step 3—Cross carefully:

• Cross cautiously but steadily.

• Do not change gears on the tracks; 
use a low gear that will not require 
you to change gears until you 
completely clear the hazard zone.

Module 7—Navigating Railroad Crossings 7.20  

Participant Handbook page 106 
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Slide 
7.21 

Crossing a Railroad Track

If crossing gates start to come down 
after you have started across the 
track, keep going—even if it means 
you will break the gates.

Module 7—Navigating Railroad Crossings 7.21  

Participant Handbook page 106 
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Crossing a Railroad Track

At railroad tracks, never:

• Stop on tracks

• Stop within 15 feet of tracks

• Try to back up once you are on 
tracks

Module 7—Navigating Railroad Crossings 7.22  

Participant Handbook page 106 
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Approaching Trains

It can be difficult to judge the nearness 
or speed of an approaching train 
because of:

• Optical illusion
• Distance distortion
• Noise level
• Lighting conditions

Module 7—Navigating Railroad Crossings 7.23  

Participant Handbook page 106 
 
 
 
 
 
 

Slide 
7.24 

Clearance

When you approach a railroad 
crossing, be certain you have 
enough roadway to clear the end of 
the bus plus a safety zone of 15 
feet.

Module 7—Navigating Railroad Crossings 7.24  

Participant Handbook page 107 
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Slide 
7.25 

Stalls

If the bus stalls or is trapped on 
tracks:

• Evacuate everyone immediately. 

• Quickly move everyone as far away 
from the tracks as possible.

Module 7—Navigating Railroad Crossings 7.25  

Participant Handbook page 107 
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Stalls

Move away from the tracks at an angle, in the 
direction of the approaching train, to avoid 
flying debris in the event of a collision.

Module 7—Navigating Railroad Crossings 7.26

Stalled
School Bus

Evacuate
& Move

Approaching
Train

 

Participant Handbook page 107 
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Module 7—Navigating Railroad 
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Introduction

Topics Covered in This Module 
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Figure 7-1. Railroad Crossing Sign. 

It is illegal to drive 
around a lowered railroad-crossing gate or have them lifted, unless 
directed to do so by a law enforcement officer or an authorized 
railroad employee

Figure 7-2. Railroad-Crossing Gate. 

Expect the Unexpected 
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When and Where to Stop 

Before crossing a railroad track, stop the bus 15-50 feet away from 
the track.

Never
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Figure 7-3. Railroad Crossing Advance Sign. 

Figure 7-4. Railroad Crossing Pavement Markings. 

Figure 7-5. Parallel Railroad Crossing Sign. 
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Figure 7-6. DO NOT STOP ON TRACKS Sign. 

One Step at a Time 

o
o
o
o
o

o

o
o
o

o
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o
o

o

o

o
o

never

Approaching Trains 
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Figure 7-7. Stalled School Bus on Railroad Track. 
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Module 8—Emergency Evacuation 

Module Essentials 

Main teaching points: 
After successfully completing this module, participants will be able to: 

 Plan for emergency situations 
 Respond to emergency situations using accepted methods 
 Properly evacuate buses when necessary 

 
Teaching aides:  

 Scenarios and discussion starters 
 Video: How to Safely Evacuate a School Bus (20:00) 

Scenarios 

For each scenario given in this guide, instructors might ask participants if they have 
experienced similar situations. Real-world situations often seem more genuine to class 
members and result in more participant involvement. Whether using the scenarios 
presented in this guide or ones from class members, instructors should keep the discussion 
on topic and ensure that accurate and useful answers emerge.  

Topics for the scenarios are covered in the participant handbook primarily on the pages 
indicated, but other parts of the handbook might also be helpful in a specific discussion. 
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Scenario: Lost in a Fog 

In your own words, present the following scenario or one of your own. 

  
(Participant handbook pages 111-119) 

Discussion questions: 

What would you do in this situation? 

Possible answer: Because of the possibility of fire, this situation calls for an evacuation. 
Follow the steps in the participant handbook. 

What is your primary concern as the driver? 

Possible answer: The driver’s primary concern is the safety of passengers. 

How would you protect the passengers? 

Possible answers: 
 Remain calm and keep students calm. 
 Evacuate the bus in an orderly and correct manner. 
 Check to see if any students report an injury. 

Acknowledge all reasonable answers. Add your own examples if needed. 
 

You are driving your route on a foggy morning. As you approach a long 
curve with limited sight distances, you slow down cautiously. A pickup 
truck is stopped at a side road on your right, waiting to turn left. The 
driver is starting to edge forward. 

As you begin to pass in front of the truck, it is rear-ended by another car and 
pushed directly into the side of your bus. The jarring impact stalls your 
engine, and smoke begins to pour from under the hood of the bus. 
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Scenario: Smile! You’re on Camera 

In your own words, present the following scenario or one of your own. 

  
(Participant handbook pages 111-116 and 119) 

Discussion questions: 

Does this situation necessitate an evacuation? 

Possible answers: 
 There is no need to evacuate unless there is a possibility the bus will catch fire. 
 No, evacuating would expose students to traffic unnecessarily. 

If needed, how do you execute this evacuation? 

Possible answers: 
 Secure the bus. 
 Notify the dispatch office. Let them know that police are already on the scene. 
 Determine the safest exit plan. 
 Follow the steps in the participant handbook. 

How do you handle the news reporter, and who should you speak to (or not speak to) about 
the situation? 

Possible answers: 
 Tell the reporter you need to protect the students and handle the emergency. Ask the 

reporter to contact the district office for any information. 
 Discuss the emergency only with police, fire, ambulance/rescue personnel, and school 

district officials. 

Acknowledge all reasonable answers. Add your own examples if needed. 

Your bus stalls on the worst possible place on your route—right in the 
middle of a busy intersection. Try as you might, you cannot get the engine 
to catch.  Traffic from both sides comes to a standstill.  

As the police make their way through the tie-up to re-route traffic, the 
local news van pulls up in an adjacent parking lot, and the reporter is 
headed your way. 
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Slides with Speaker Notes 

Slide 
8.1 

Module 8—Emergencies 8.1

Module 8

Emergency 
Evacuation

 

Participant Handbook page 109 
 
 
 
 

Slide 
8.2 

Plan for Emergencies

• Practice drills.

• Check supplies and emergency 
equipment.

• Keep emergency information 
packet available.

• Learn the required actions.

Module 8—Emergencies 8.2  

Participant Handbook pages 109-110 
 
 
 
 

Slide 
8.3 

Module 8—Emergencies 8.3

Decide to Evacuate When…

• Fire or danger of fire

• Smell of raw or leaking fuel

• Danger from other vehicles

• Tornado

 

Participant Handbook page 111 
 
Scenario: Lost in a Fog 
 
 
 
 

Slide 
8.4 

Module 8—Emergencies 8.4

Staying or Evacuating?

• Speeding traffic, severe weather, or 
a dangerous environment?

• Make injuries worse?

• Hazardous materials present?

 

Participant Handbook page 111 
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Slide 
8.5 

Module 8—Emergencies 8.5

Bus Evacuation

• Bus stalled on or adjacent to railroad tracks

• Position of bus may change and increase 
danger (e.g., near a body of water or near a 
cliff)

• Danger of collision

• Hazardous spill (move to an area upwind 300 
feet from incident)

 

Participant Handbook page 111 
 
 
 
 
 
 

Slide 
8.6 

Evacuation Procedure Summary

Module 8—Emergencies 8.6

Step Procedure
1 Determine if evacuation is necessary based on conditions at 

the scene.
2 Secure the bus.
3 Notify the dispatch office.
4 Call for help.
5 Determine safest exit.
6 Assign responsible student assistants.
7 Determine the student “safe place.”
8 Order the evacuation.
9 Evacuate students from the bus.

10 Remind the student assistant to lead students to the 
assigned safe place.

11 Walk through to ensure no students remain on the bus.
12 Retrieve emergency equipment.
13 Join the waiting students.

 

Participant Handbook page 112 
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Module 8—Emergencies 8.7

Situations That May 
Affect Safe Place

• Fire

• Hazardous material

• Tornado

 

Participant Handbook pages 113-114 
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Module 8—Emergencies 8.8

Safe Place

 

Participant Handbook page 116 
 
Graphic not in handbook 
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Slide 
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Module 8—Emergencies 8.9

Safe Place

 

Participant Handbook page 116 
 
Graphic not in handbook 
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Front Door
• Right front

• Left front

• Right-left, front-back until empty

Module 8—Emergencies 8.10  

Participant Handbook page 114 
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Rear Door
• Right back

• Left back

• Right-left, back-front until empty

Module 8—Emergencies 8.11  

Participant Handbook pages 114-115 
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Front and Rear Door
• Front half: right-left, front-back

• Back half: right-left, back-front

Module 8—Emergencies 8.12  

Participant Handbook page 115 
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Slide 
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Do not move a student with neck or 
spinal injuries unless his or her life 

is in immediate danger!

Module 8—Emergencies 8.13  

Participant Handbook page 115 
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Students Using Rear Door

• Sit and slide

• Do not jump

Module 8—Emergencies 8.14  

Participant Handbook page 116 
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Alternate Exits

• Emergency windows

• Emergency roof hatch

• Standard windows

• Left side door

• Windshield

Module 8—Emergencies 8.15  

Participant Handbook page 116 
 
Related video: 
How to Safely Evacuate a School Bus 
(20:00) 
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Don’t Move the Bus…

If a collision involves 
property damage only

Module 8—Emergencies 8.16

Move the Bus…

If there is injury or death involved

First Priority…
Safety of passengers, pedestrians, 

and motorists
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Slide 
8.17 

Collision Reporting Requirements

1. Stop at the scene.
2. Identify yourself.
3. Provide your information.
4. Notify the law.
5. Make a reasonable effort to notify the 

owner of an unattended vehicle.
6. Submit a written report.

Module 8—Emergencies 8.17  

Participant Handbook pages 119-120 
 
Scenario: Smile! You’re on Camera 
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Warning Device Placement

Module 8—Emergencies 8.18

Two-Lane Traffic or Undivided Highway

 

Participant Handbook page 118 
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Warning Device Placement

Module 8—Emergencies 8.19

One-Way or Divided Highway
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Warning Device Placement

Module 8—Emergencies 8.20

Obstructed View (Hill)

 

Participant Handbook page 118 
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Slide 
8.21 Emergency Evacuation on

Special Needs Bus

The emergency evacuation plan should 
consider:
• Individual capabilities and needs of each 

student
• Type of behavior each student might 

exhibit during an emergency evacuation
• Type of wheelchair or support equipment 

being used for students

Module 8—Emergencies 8.21  

Participant Handbook page 120 
 
 
 
 

Slide 
8.22 Emergency Evacuation on

Special Needs Bus

• Memorize your plan and be able to 
state your emergency evacuation plan 
without hesitation.

• Emergencies happen quickly. You may 
have only 3-5 minutes to complete an 
evacuation before serious injury 
occurs.

Module 8—Emergencies 8.22  

Participant Handbook page 122 
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Module 8—Emergency Evacuation 

Introduction

Topics Covered in This Module 

Introduction

Evacuation Drills 
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Emergency Equipment 

Emergency Information Packet 

o
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Determining the Need to Evacuate the Bus 

Situations That Always Require Evacuation 
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General Procedures for Emergency Evacuation 

Table 8-1. Evacuation Procedure Summary. 

Step Procedure 
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call for help.

Figure 8-1. A Safe Place after Evacuation. 

o
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o

o

o

o

1 3 5 7 9 11 13 15 17 19

2 4 6 8 10 12 14 16 18 20

Figure 8-2. Evacuation Order for Front Door Evacuation. 

o
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19 17 15 13 11 9 7 5 3 1

20 18 16 14 12 10 8 6 4 2

Figure 8-3. Evacuation Order for Rear Door Evacuation. 

o

1 3 5 7 9 9 7 5 3 1

2 4 6 8 10 10 8 6 4 2

Figure 8-4. Evacuation Order for Front and Back Door Evacuation. 
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o

o

o

Changing the Evacuation Plan 
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Introduction

Recommended Post-emergency Procedures 
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Figure 8-5. Warning Device Placement—Two-Lane Traffic or Undivided 
Highway. 

Figure 8-6. Warning Device Placement—One-Way or Divided Highway. 

Figure 8-7. Warning Device Placement—Obstructed View (Hill). 
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o

o

Collision Reporting Requirements 
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Introduction

Evacuation Plan 
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Some Issues to Consider When Establishing an Evacuation 
Plan

o
o
o

o
o
o

o
o
o
o

o
o

o
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Know Your Plan 

Safety Belt Cutter 

Special Mechanical Equipment 
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Appendices 
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Appendix A—Legal Basis 

20 United States Code (USC) §1232G. Family Educational Rights and Privacy Act 
(FERPA) 
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CFR §382.103. Applicability
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CFR §382.207. Pre-duty Use

CFR §382.301. Pre-employment Testing

CFR §382.303. Post-accident Testing
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CFR §382.305. Random Testing 

CFR §382.307. Reasonable Suspicion Testing 



Page 130 Texas School Bus Driver Recertification Course: Participant Handbook 

CFR §382.309. Return to Duty Testing 

CFR §382.311. Follow-Up Testing 

Title 37, Part 1, Chapter 4, Subchapter B, §4.21. Reports of Valid Positive Results 
on Alcohol and Drug Tests
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TCP&RC §74.151. Liability for Emergency Care

TCP&RC §74.152.   Unlicensed Medical Personnel 
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TEC §26.009. Consent Required for Certain Activities

TEC §34.004. Standing Children

TEC §34.007. Public School Transportation System
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TEC §37.125. Exhibition of Firearms

TEC §37.126. Disruption of Transportation

TEC §38.006. E-Cigarettes and Tobacco on School Property

TEC §38.007. Alcohol-Free School Zones



Texas School Bus Driver Recertification Course: Participant Handbook Page 135 

TFC §261.101. Persons Required to Report; Time to Report
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TFC §261.102. Matters to Be Reported

TFC §261.103. Report Made to Appropriate Agency

TFC §261.104. Contents of Report

TFC §261.105. Referral of Report by Department or Law Enforcement
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TFC §261.1055. Notification of District Attorneys

TFC §261.106. Immunities
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TFC §261.107. False Report; Criminal Penalty; Civil Penalty

TFC §261.108. Frivolous Claims against Person Reporting
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TFC §261.109. Failure to Report; Penalty

TPC §49.04. Driving While Intoxicated
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TPC §49.045. Driving While Intoxicated with Child Passenger

TPC §49.07. Intoxication Assault

TPC §49.08. Intoxication Manslaughter

TRC §521.002. Convenience to Public
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TRC §521.022. Restrictions on Operators of Certain School Buses
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TRC §522.061. Notification of Conviction to Department or Employer

TRC §522.063. Notification of Disqualification

TRC §522.064. Notification of Previous Employment and Offenses
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TRC §522.081. Disqualification
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TRC §522.082. Reinstatement Following Disqualification for Life

TRC §522.101. Driving While Having Alcohol in System Prohibited
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TRC §541.201. Vehicles

TRC §545.066. Passing a School Bus; Offense
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TRC §545.251. Obedience to Signal Indicating Approach of Train 
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TRC §545.2535. School Buses to Stop at All Railroad Grade Crossings 

TRC §545.255. Moving Heavy Equipment at Railroad Grade Crossings
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TRC §545.352. Prima Facie Speed Limits
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TRC §545.425. Use of Wireless Communication Device in a School Crossing Zone 
or While Operating a School Bus with a Minor Passenger; Offense 
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TRC §545.426 Operation of School Bus

TRC §547.701. Additional Equipment Requirements for School Buses and Other 
Buses Used to Transport Schoolchildren
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TRC §550.021. Accident Involving Personal Injury or Death
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TRC §550.022. Accident Involving Damage to Vehicle
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TRC §550.023. Duty to Give Information and Render Aid

TRC §550.024. Duty on Striking Unattended Vehicle

TRC §550.025. Duty on Striking Fixture or Highway Landscaping
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TRC §601.004. Accident Report
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TRC §644.252. Report of Refusal and Certain Results 
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Appendix B—Driver Record Evaluation 

and Penalty Point System
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